
Graduate Program Handbook –	 Evolution, Ecology, and Organismal Biology – The Ohio State University


Graduate Program Handbook

Department of Evolution, Ecology, and Organismal Biology

M.S. in Evolution, Ecology, and Organismal Biology
Ph.D. in Evolution, Ecology, and Organismal Biology



Division of Natural and Mathematical Sciences
College of Arts and Sciences and Graduate School of Arts and Sciences
The Ohio State University


2026-2027 Academic Year

[image: ]


Program Leadership
OSU Graduate School
Dr. Mary Stromberger, Ph.D. (Vice Provost for Graduate Education and Dean of the Graduate School)
OSU College of Arts and Sciences
Dr. David Horn, Ph.D. (Dean of the College of Arts and Sciences)
Dr. Susan Olesik, Ph.D. (Dean of Natural and Mathematical Sciences)
Dr. Brian Orefice, Ph.D. (Assistant Dean for Graduate Studies)
Department of Evolution, Ecology, and Organismal Biology
Dr. Jeanne Serb, Ph.D. (Chair of the Department of EEOB)
Dr. James Pease, Ph.D. (EEOB Vice-chair for Graduate Studies, EEOB Graduate Program Director)
Corey Ash (EEOB Graduate Program Coordinator)
TBD (Faculty Member, EEOB Graduate Studies Committee)
TBD (Faculty Member, EEOB Graduate Studies Committee)
TBD (Faculty Member, EEOB Graduate Studies Committee)
Alyssa Howard (Graduate Student Member, EEOB Graduate Studies Committee)
Demetra Williams (Graduate Student Member, EEOB Graduate Studies Committee)

Important Links
EEOB Website:
OSU Department of Evolution, Ecology, and Organismal Biology: https://eeob.osu.edu/
OSU EEOB Graduate Program: https://eeob.osu.edu/grad/graduate-program
OSU Graduate School:
OSU Graduate School Website: https://gradsch.osu.edu/
OSU Graduate School Handbook: https://gradsch.osu.edu/all/graduate-school-handbook-gsh
OSU Graduate School Resources: https://gradsch.osu.edu/current-students
GradForms: https://gradforms.osu.edu/
Final Semester Procedures: https://gradsch.osu.edu/current-students/final-semester
University Resources:
OSU Graduate and Professional Student Ombudsperson: https://ombuds.osu.edu/grad-ombuds
OSU Human Resources Policies: https://hr.osu.edu/
OSU HR Workplace Accommodations: https://hr.osu.edu/services/disability-benefits-leave-services/workplace-accommodations/
Student Life and Disability Services: https://slds.osu.edu/
The Office of Student Life’s Counseling and Consultation Service: https://ccs.osu.edu/
The Psychological Services Center: https://psychology.osu.edu/psychological-services-center
Student Organization:
Graduate Evolution & Ecology Student Organization (GEES): https://eeob.osu.edu/grad/gees


Introduction	6
1. Administration of the EEOB Graduate Program	6
1.0 Administration of the EEOB Graduate Program	6
1.1 The Chair of EEOB	6
1.2 The Vice-chair for Graduate Studies in EEOB	7
1.3 The Graduate Studies Committee (GSC)	7
1.4 Graduate Admissions Committee (GAC)	8
1.5 EEOB Graduate Faculty	8
1.6 Advisor	9
1.7 Co-Advisor	10
1.8 Co-Mentor	10
1.9 Changing Advisor or Co-Advisor	11
1.10 Committee Membership	11
1.11 Conflicts of Interest	11
2. Admissions	13
2.0 Admissions	13
2.1 Application	13
2.2 Criteria for Admission to the EEOB Thesis M.S. and EEOB Ph.D. Programs	13
2.3 Admission to the EEOB Non-thesis M.S. Program	13
2.4 Admission of Non-EEOB Graduate Students as EEOB Graduate Student Affiliates	14
2.5 Transfer from the Thesis or Non-thesis M.S. to the Ph.D.	14
2.6 Transfer from the Ph.D. Program to the Thesis M.S.	15
2.7 Transfer from the Thesis M.S. or Ph.D. to the Non-thesis M.S.	15
2.8 Transfer from Outside Graduate Programs	15
3. Thesis M.S. in EEOB Program	16
3.0 The Thesis M.S. in EEOB	16
3.1 General Requirements	16
3.2 Course Requirements.	16
3.3 Master’s Thesis Committee	17
3.4 Annual Master’s Thesis Committee Meetings	17
3.5 Master’s Research Proposal	17
3.6 Thesis Seminar	18
3.7 Master’s Examination	18
3.8 Result of the Master’s Examination	18
3.9 Thesis	19
4. Non-thesis M.S. in EEOB Program	19
4.0 The Non-thesis M.S. in EEOB	19
4.1 General Requirements	19
4.2 Course Requirements	20
4.3 Master’s Examination	20
5. Ph.D. in EEOB Program	21
5.0 The Ph.D. in EEOB	21
5.1 General Requirements	21
5.2 Course Requirements	22
5.3 Ph.D. Dissertation Committee	23
5.4 Annual Dissertation Committee Meetings	23
5.5 Approval of Dissertation Topic	23
5.6 Candidacy Examination	23
5.7 Written Portion of the Candidacy Examination	24
5.8 Oral Portion of the Candidacy Examination	25
5.9 Result of the Candidacy Examination	25
5.10 Expiration of Candidacy	26
5.11 Earning a Master’s Degree on the Basis of a Candidacy Examination	26
5.12 Dissertation Seminar	26
5.13 Publication Requirement	26
5.14 Dissertation	27
5.15 Final Oral Examination	27
5.16 Result of the Final Oral Examination	28
6. Academic and Professional Standards	28
6.0 Introduction	28
6.1 Academic Good Standing	28
6.2 Research Hours Academic Progress	29
6.3 Reasonable Progress	29
6.4 Extension of Program Beyond the Time Limit	30
6.5 Professional Standards	31
6.6 Required Trainings	31
6.7 Departmental Seminars and Events	31
6.8 Graduate Student Activity Report (GSAR)	31
6.9 Technology Use	32
7. Graduate Associates	34
7.0 Graduate Associates	34
7.1 Graduate Associate Appointment	35
7.2 GA Appointment for EEOB Graduate Student Affiliates	35
7.3 Graduate Teaching Associateships	36
7.4 Graduate Research Associateships	38
7.5 Outside Employment	38
8. Graduate Fellowships	39
8.0 Graduate Fellowships	39
8.1 Graduate Recruitment Fellowships	39
8.2 Presidential Fellowships	39
9. Student Benefits and Services	40
9.0 Student Benefits and Services	40
9.1 Time Off	40
9.2 Student Life Disability Services and Workplace Accommodations	40
9.3 Other Benefits	40
Appendix A. Getting Help and Reporting Problems	41
A.1 Medical Emergency or Mental Health Crisis	41
A.2 Help with Non-academic Issues	41
A.3 Academic or Administrative Grievance Procedures	41
Appendix B. Graduate Courses	43
B.1 Courses that Fulfill the Requirement for a 3h Course in Evolution	43
B.2 Courses that Fulfill the Requirement for a 3h Course in Ecology	43
Appendix C. Timetable for the EEOB Thesis M.S.	44
Appendix D. Timetable for the EEOB Ph.D.	45

[bookmark: _Toc235534462]
Introduction
This Graduate Program Handbook contains the rules, policies, and guidelines applicable to the graduate programs in the Department of Evolution, Ecology, and Organismal Biology (EEOB) in the College of Arts and Sciences at The Ohio State University (OSU). 
These rules, policies, and guidelines are established and reviewed by the Graduate Studies Committee (GSC) in the Department of EEOB and approved by the EEOB Graduate Faculty. 
The EEOB Graduate Program Handbook is a supplement to The Ohio State University Graduate School Handbook (GSH), which is the primary governing policy for OSU graduate programs. No policies in this handbook are intended to substitute for or supersede rules, policies, and guidelines established by the Graduate School, the College of Arts and Sciences, or The Ohio State University. EEOB students, faculty, and staff should be familiar with both this handbook and the GSH. If policies or wordings in this handbook conflict with the GSH or other OSU policies to which the Department of EEOB graduate programs are subject, then the GSH or other governing OSU policies take precedence. The GSH updates on a rolling basis, meaning policies in this handbook may be later subject to future superseding changes in the GSH.
The Graduate Program Handbook for EEOB graduate programs may be revised by the EEOB Graduate Studies Committee throughout the year, with approval from the EEOB Graduate Faculty. Prior versions of the Graduate Program Handbook are available upon request from the Chair of the EEOB Graduate Studies Committee.
This version of the Graduate Program Handbook for the M.S. in Evolution, Ecology, and Organismal Biology and Ph.D. in Evolution, Ecology, and Organismal Biology was approved by the EEOB Graduate Faculty in April 2026.
[bookmark: _Toc235534463]1. Administration of the EEOB Graduate Program
[bookmark: _Toc235534464]1.0 Administration of the EEOB Graduate Program
Graduate training in evolution, ecology, and organismal biology is a collaboration of students, faculty, and administrative staff to foster and support an environment for advanced scholarly studies, research, and teaching. The descriptions of the EEOB graduate program administration, the Graduate Studies Committee and Graduate Admissions Committee are set by the EEOB Pattern of Administration (POA), which has precedence in the case of a conflict between the POA and this handbook.
[bookmark: _Toc235534465]1.1 The Chair of EEOB
The Chair of EEOB has administrative responsibility for all EEOB graduate programs. The Chair of EEOB has executive authority over and is specifically responsible for:
· Selection and nomination of the Vice-chair for Graduate Studies;
· Appointment of the faculty members of Graduate Studies Committee;
· Appointment of the faculty members of the Graduate Admissions Committee and the Graduate Admissions Committee Chair;
· All EEOB graduate program admissions decisions;
· All EEOB graduate program appointments to and termination from Graduate Associateships;
· All decisions regarding financial support from funds allocated to or under the control of the EEOB department to the EEOB graduate program and individual graduate students.
[bookmark: _Toc235534466]1.2 The Vice-chair for Graduate Studies in EEOB
The Vice-chair for Graduate Studies (VCGS) in EEOB oversees the EEOB graduate program as Graduate Program Director and is the Chair of the Graduate Studies Committee. The VCGS is selected by the Chair of EEOB and appointed by the College of Arts and Sciences. The specific duties of the VCGS are laid out in their appointment letters but typically include the following:
· Oversee all aspects of the EEOB graduate program;
· Serve as chair of the Graduate Studies Committee;
· Work closely with the Graduate Admissions Committee to recruit and prioritize prospective students;
· Organize and evaluate annual activity reports from graduate students;
· Work with other graduate faculty to develop effective strategies for the mentoring of graduate students;
· Solicit Graduate Teaching Associate assignment preferences from the graduate students;
· Assign Graduate Teaching Associates to courses;
· Coordinate the nomination of graduate students for college and university fellowships.
[bookmark: _Toc235534467]1.3 The Graduate Studies Committee (GSC)
Duties of the Graduate Studies Committee.
· Convene the EEOB Graduate Faculty on an annual basis and present to them motions for approval. Typically, Graduate Faculty meetings will be held in concert with the Department Faculty meetings; however, Graduate Faculty meetings may be called at any time; 
· Coordinate the nomination and appointment of faculty to the EEOB Graduate Faculty;
· Coordinate EEOB 8894, the new-student graduate seminar each autumn semester;
· [bookmark: _Int_lmdsXd4Q]Develop, periodically revise, and enforce the rules and regulations set forth in the EEOB Graduate Program Handbook;
· Enforce the rules and regulations set forth in the Graduate School Handbook;
· Serve as a conduit of information from the Graduate School to the graduate students and graduate faculty;
· Nominate graduate students for university-sponsored fellowships;
· Conduct annual review of progress and performance for each graduate student;
· Collect and administer data, including but not limited to graduate student progress, Graduate Teaching Associate performance reviews, Graduate Teaching Associate course workloads, and graduate placement;
· Monitor and suggest changes to the graduate curriculum; and
· [bookmark: _Int_4kFZucMF]Complete periodic reviews of the contributions of each member of the Graduate Faculty to the EEOB Graduate Program. Those members of the Graduate Faculty who are not actively involved in the Graduate Program will be subject to removal from the Graduate Faculty (see Section 1.5).
Graduate Studies Committee Membership. The Graduate Studies Committee is composed of six members:
· The EEOB Vice-chair for Graduate Studies, who serves as the GSC Chair;
· Three EEOB Graduate Faculty members selected by the Chair of EEOB;
· Two graduate student members elected annually by the Graduate Evolution & Ecology Student Organization (GEES). 
[bookmark: _Hlk102479687]The term of the GSC Chair is three years. The term of the other members is one year. The GSC is assisted in its work by the Graduate Program Coordinator. 
Graduate Studies Committee Meetings. Graduate Studies Committee meetings are convened by the GSC Chair at least once in each of the autumn and spring semesters. Proceedings of the meetings and discussions therein are confidential to the members and the Chair of EEOB, unless designated for distribution by the GSC Chair or the Chair of EEOB. When appropriate to avoid a conflict of interest, members are required to recuse themselves from GSC meetings at the discretion of the GSC Chair (see Section 1.11). 
[bookmark: _Toc235534468]1.4 Graduate Admissions Committee (GAC) 
Duties of the Graduate Admissions Committee.
· Dissemination of current information on the Graduate Program to prospective students, including resources, admission requirements, and application procedures. This is accomplished through maintenance of an updated Graduate Program website and direct communication with prospective students. The Graduate Program Coordinator has a primary role in these activities.
· [bookmark: _Int_62yQ5S0Q]Coordination of graduate admission - principally the review and ranking of applications, but also nomination of applicants for fellowships, and notification of applicants of the Committee's decisions. This occurs between mid-December and mid-March of each year.
· Leadership in recruitment of graduate students, including communication with the graduate faculty regarding their recruitment plans and organization of the Graduate Recruitment Event.
Graduate Admissions Committee membership. The GAC is composed of six members:
· The GAC Chair, who is an EEOB Graduate Faculty member selected by the Chair of EEOB.
· Three EEOB Graduate Faculty members, who are selected by the Chair of EEOB.
· The GSC Chair, who serves ex officio as one of the regular GAC faculty members but not as GAC Chair.
· A graduate student GAC member elected annually by the Graduate Evolution & Ecology Student Organization (GEES).
The term of the GAC Chair is three years. The terms of other GAC members are one year. The GAC is assisted in its work by the Graduate Program Coordinator. 
Graduate Admissions Committee Meetings. Graduate Admissions Committee meetings are convened by the GAC Chair. Proceedings of the meetings and discussions therein are confidential to the members and the Chair of EEOB, unless designated for distribution by the GAC Chair or Chair of EEOB. When appropriate to avoid a conflict of interest or at the discretion of the GAC Chair, members are required to recuse themselves from GAC meetings (see Section 1.11). 
[bookmark: _Toc235534469]1.5 EEOB Graduate Faculty
EEOB Graduate Faculty Rights and Responsibilities. EEOB Graduate Faculty guide the EEOB graduate program administration and policies. Appointment as EEOB Graduate Faculty is required to vote on matters relevant to the EEOB graduate program. EEOB Graduate Faculty are expected to contribute to graduate training in EEOB by serving regularly on EEOB M.S. and Ph.D. student committees, teaching graduate courses, or other contributions to graduate mentorship, instruction, or service. EEOB Graduate Faculty appointments are reviewed annually by the GSC.
Graduate Faculty Meetings. Graduate Faculty meetings include all individuals appointed as permanent EEOB Graduate Faculty, including those appointed from outside the Department of EEOB but not including temporary committee-specific appointments. These meetings may or may not coincide with EEOB faculty meetings.
Eligibility and Process for Appointment of EEOB Graduate Faculty. Tenure-track faculty with a 20% or greater faculty appointment in EEOB are eligible for appointment as EEOB Graduate Faculty at the M and P status levels. The GSC Chair will request this appointment from the Graduate School, usually within the first semester of faculty appointment in EEOB. 
Clinical, Teaching, or Professional Practice (CTP) faculty with (i) a 20% or greater faculty appointment in EEOB or (ii) EEOB as their primary tenure-initiating unit (TIU) are eligible for appointment as EEOB Graduate Faculty with M status. The GSC Chair will contact CTP faculty to inquire whether they want to be appointed as EEOB Graduate Faculty, usually within the first semester of faculty appointment in EEOB or with EEOB as their primary TIU. CTP faculty seeking appointment with P status should consult with the GSC Chair.
Research faculty with a 20% or greater faculty appointment in EEOB are eligible for appointment as EEOB Graduate Faculty with M or P status. Research faculty should submit requests for appointment to the GSC Chair.
OSU Tenure-Track and Research faculty without a 20% or greater faculty appointment in EEOB are eligible to become an EEOB Graduate Faculty at the M or P status levels, with approval by the EEOB Graduate Studies Committee. OSU CTP faculty without a 20% or greater faculty appointment in EEOB are eligible to become EEOB Graduate Faculty at the M status level, with approval from the EEOB Graduate Studies Committee. CTP faculty seeking appointment with P status should consult with the GSC Chair.
Initial approvals will be based on active or planned contributions to the EEOB graduate program through mentorship of a graduate student, teaching, graduate student training, or service on graduate student committees.
Renewals after review will be based on demonstration of participation over the last three years. Demonstrations of activity include teaching or co-teaching an EEOB graduate seminar or course, serving as an Advisor or Co-Advisor for an M.S. or Ph.D. student, or other similar activities.
OSU Associated faculty and all other individuals other than OSU Tenure-Track, Research, or CTP faculty are not eligible for appointment as EEOB Graduate Faculty, in accordance with GSH rules.
Continuation as EEOB Graduate Faculty after Retirement or Resignation. EEOB Graduate Faculty members may request continuation of regular Graduate Faculty status when they either (i) retire from OSU and receive Emeritus status; or (ii) resign from OSU. Procedures and criteria for this request are described in the GSH.
[bookmark: _Toc235534470]1.6 Advisor 
All EEOB graduate students have a designated primary Advisor, who serves as the primary administrative contact for the student and fulfils all roles and duties designated by this handbook and the GSH to the “advisor,” or “primary Advisor.” The Advisor also provides supervision and research support that are critical to the student’s success. A mutual understanding of advisor-advisee responsibilities is essential. Best practices for maintaining a productive advisor-advisee relationship are described in the GSH.
Each student in the EEOB program must have a primary Advisor at all times. In cases where the student does not have an official Advisor, the GSC Chair or an eligible Graduate Faculty member appointed by the GSC Chair will serve as temporary Advisor until a permanent Advisor is selected. Refer to Section 1.9 for additional policies on finding a new permanent Advisor.
Eligibility. Appointment as EEOB Graduate Faculty with P status is required to serve as an Advisor of an EEOB Ph.D. student. Appointment as EEOB Graduate Faculty with M or P status is required to serve as an Advisor of an EEOB M.S. student.
Advisors Outside EEOB. An eligible faculty member who has neither a 20% or greater appointment in EEOB nor EEOB as their primary tenure-initiating unit may serve as an EEOB graduate student’s Advisor under the conditions that (i) an MOU signed by the faculty member, the Chair of EEOB, and the GSC Chair has been negotiated to specify the ways in which the student will be supported by the external faculty member and by EEOB, and (ii) they are approved for appointment as an EEOB Graduate Faculty by the GSC. Support to be addressed in the MOU includes funding for the student’s stipend/tuition/benefits, funds, facilities and resources for research, any needs for teaching and instruction, and funding support for conference participation.
Retirement and Resignation. An EEOB Graduate Faculty member who retires or resigns from OSU may continue to serve as Advisor for EEOB M.S. or EEOB Ph.D. students, subject to conditions and approvals as described in the GSH. In these cases, an EEOB Graduate Faculty with a contractual obligation to OSU and eligibility to serve as Advisor for the student must serve as the Co-Advisor and be the primary administrative point of contact, as specified in the GSH.
[bookmark: _Toc235534471]1.7 Co-Advisor
When the Advisor is not eligible to be an administrative contact due to resignation, retirement, or other special circumstances described in the GSH, then EEOB M.S. and Ph.D. students require a Co-Advisor. The Co-Advisor acts as the administrative point of contact for the student when the Advisor no longer has an active faculty appointment at OSU. There is no formal expectation of research mentorship or financial support by the Co-Advisor.
When required in the cases described above, an EEOB graduate student must have a Co-Advisor at all times. In cases where the student does not have a designated Co-Advisor, the GSC Chair or an eligible faculty member appointed by the GSC chair will serve as temporary Co-Advisor until a permanent Co-Advisor is selected. Refer to Section 1.9 for additional policies on finding a new permanent Co-Advisor.
Eligibility. Appointment as EEOB Graduate Faculty with P status is required to serve as a Co-Advisor of an EEOB Ph.D. student. Appointment as EEOB Graduate Faculty with M or P status is required to serve as a Co-Advisor of an EEOB M.S. student.
[bookmark: _Toc235534472]1.8 Co-Mentor
EEOB graduate students are required to have one primary Advisor for administrative purposes and will have one Co-Advisor in the situations that necessitate this for administrative purposes. However, students can form an agreement with two faculty members (or more potentially) to act as Co-Mentors in providing research guidance and support during their degree progress. When officially designated, Co-Mentors will receive appropriate program and departmental recognition for mentorship contributions. In these cases, students and Co-Mentors should establish a mutually agreed joint plan for communication, funding, and mentorship expectations as early as possible in the degree program. Furthermore, the student must ensure all Co-Mentors and the GSC Chair are aware who is the designated primary Advisor either during admissions or during the formation of the Co-Mentor agreement.
[bookmark: _Toc235534473]1.9 Changing Advisor or Co-Advisor
[bookmark: _Int_miiPbzX3]EEOB graduate students or Advisors may terminate the advisor-advisee relationship at any time by notifying the GSC Chair in writing (letter sent via e-mail). Students and Advisors are encouraged to meet with the GSC Chair or the Chair of EEOB prior to termination of the relationship to discuss potential financial arrangements or other practical concerns. Immediately upon termination of the advisor-advisee relationship, the GSC Chair becomes the student’s temporary Advisor until another temporary Advisor is appointed or permanent Advisor is selected. 
The student will then have two weeks in which to meet with the GSC Chair to devise a plan for finding a new permanent Advisor. Students who do not have a new permanent Advisor before the end of the semester/term following the one in which the advisor-advisee relationship is terminated are considered to not be making Reasonable Progress. Not making Reasonable Progress due to lack of permanent Advisor will generally result in dismissal from the EEOB graduate program at the end of the current semester/term.
The same conditions, process, and requirements apply to Co-Advisors when the student requires an official Co-Advisor.
[bookmark: _Toc235534474]1.10 Committee Membership
Each EEOB M.S. and Ph.D. student invites eligible, qualified individuals to advise and guide their academic and research program as part of their Thesis Committee or Dissertation Committee, and serve on their Candidacy Examination Committee, Master’s Examination Committee, and Ph.D. Final Oral Examination Committee. 
With approval of their Advisor, EEOB graduate students may invite or dismiss committee members at any time (other than the Advisor or Co-Advisor). Students should notify the GSC Chair by email when changing membership of their Thesis Committee or Dissertation Committee.
OSU Faculty Eligibility. EEOB Graduate Faculty are eligible to serve on EEOB M.S. and Ph.D. student committees.
OSU faculty appointed as Graduate Faculty in another OSU graduate program are eligible to serve on EEOB M.S. or Ph.D. student committees without joining the EEOB Graduate Faculty. 
OSU faculty appointed as Graduate Faculty who retire or resign from OSU may remain as a member of an EEOB M.S. or Ph.D. student committees, subject to conditions and approvals as described in the GSH.
[bookmark: _Int_Fh7JA4TA]External Members. Individuals who are not appointed as OSU Graduate Faculty may serve as members of Thesis Committees, Master’s Examination Committees, Dissertation Committees, and Candidacy Examination Committees upon approval of the EEOB GSC and the OSU Graduate School. External members do not count toward the required number of OSU Graduate Faculty on student committees. Graduate students who wish to have a committee member who is not a member of the OSU Graduate Faculty must initiate the petition in GradForms. Common situations for this application include: (i) a faculty member or other qualified professional from outside OSU serving on an EEOB M.S. or Ph.D. Committee; (ii) a faculty member at OSU without a regular Graduate Faculty status; or (iii) an OSU Associated faculty, Auxiliary faculty, or staff member serving on an EEOB M.S. or Ph.D. Committee.  
[bookmark: _Toc235534475]
1.11 Conflicts of Interest
The EEOB Graduate Faculty are committed to ensuring that graduate students receive fair and unbiased process in all aspects of graduate degree program administration. To fulfill this commitment, faculty, students, and staff are expected to recuse themselves from EEOB graduate program administrative discussions and votes concerning specific students with which they have a conflict of interest, including but not limited to, an advisor-advisee relationship or other research, teaching, or service supervisory relationship or collaboration that could compromise their objectivity or an appearance of objectivity in administrative decisions. These rules apply specifically to meetings of the GSC, GAC, or EEOB Graduate Faculty, but do not apply to student committees. Recusal is not necessary for general program administrative duties, decisions, and approvals that affect many students or the EEOB graduate program as a whole. Recusal is necessary in the case of fellowship or award competitions involving one or more students with which the GSC or GAC member is in conflict.
GSC Faculty Members. Faculty members must recuse themselves from GSC deliberations and decisions on administrative matters specific to an EEOB graduate student for whom they are (i) the primary Advisor, Co-Advisor, or Co-Mentor (except when serving on a temporary basis for students who do not have a permanent advisor); (ii) a committee member; (iii) a close collaborator directly involved in or benefiting from the research, teaching, or service activities of the student; or (iv) are a relative or have a personal relationship that creates a conflict of interest. In the case of multiple recusals of GSC Faculty Members, the Chair of EEOB will appoint eligible faculty as temporary members of the GSC to maintain a minimum of three faculty members for deliberation.
Vice-chair for Graduate Studies. When the VCGS recuses themself from GSC discussion, the Chair of EEOB will designate a temporary GSC Chair to perform the duties of the GSC Chair for the situation requiring recusal. The temporary GSC Chair may be an existing faculty member of the GSC or a temporary designee who is a EEOB Graduate Faculty with P status and eligible for GSC service. This designee may be selected on a case-by-case or ongoing basis.
Chair of EEOB. The Chair of EEOB must recuse themself from administrative proceedings or decisions specific to a student for whom they are the primary Advisor, Co-Advisor, or Co-Mentor. When the Chair of EEOB recuses, the VGCS will select a faculty member to perform the duties of the Chair of EEOB on a temporary basis limited to the given situation requiring recusal. This temporary designee must be a tenured Tenure-track Associate Professor or Professor who is an EEOB Graduate Faculty member with P status. This designee may be selected on a case-by-case or ongoing basis. 
GAC Faculty Members. GAC faculty members must recuse themselves for all deliberations and decisions concerning admission of candidates for whom they (i) will serve as primary Advisor, Co-Advisor, or Co-Mentor; (ii) will directly benefit from the student’s proposed research activities as part of a funded research project or close collaboration; (iii) have previously served as an undergraduate or graduate primary research mentor; or (iv) are a relative or have a personal relationship that creates a conflict of interest. In the case of multiple recusals of GAC Faculty Members, the Chair of EEOB will appoint eligible faculty as temporary members of the GAC to maintain a minimum of three faculty members for deliberation.
GSC and GAC Student Members. Student members of the GAC and GSC may be excused from certain discussions and votes where are they are in conflict of interest as a peer student (e.g., fellowship nominations) or where materials or discussions must be restricted to the faculty level (e.g., GSAR reports and student conduct situations). These discussions and any associated votes may be decided solely by the faculty members of the GSC or GAC, when inclusion of the student member constitutes a conflict of interest or breach of confidentiality. Exclusion of student members from GSC and GAC discussions is at the discretion of the GSC Chair and GAC Chair, respectively.
[bookmark: _Toc235534476]2. Admissions
[bookmark: _Toc235534477]2.0 Admissions 
[bookmark: _Int_ccetmh3V]The admission of students to the EEOB graduate program is the responsibility of the Graduate Admissions Committee (GAC) in consultation with the Chair of EEOB. The Chair of EEOB approves all admissions recommendations for the EEOB Department. The Graduate School has the final authority for making admission decisions.
[bookmark: _Toc235534478]2.1 Application
Applications submit the application materials to the EEOB graduate program through the online application available at the Office of Graduate and Professional Admissions website.
The due date for receipt of applications to the EEOB Graduate Program is November 15 each year. International students must apply by November 1 if they wish to be considered for financial aid beginning in autumn semester of the following year. 
Only applicants who have applied before the regular application due dates shall be considered for admission for the following autumn semester. Waiver of this policy for off-cycle admission requires a petition to the GAC and should be sent in writing to the Graduate Program Coordinator. The petition must include a clear rationale for why an application was delayed due to unexpected or unusual circumstances and why the late admission of the student is necessary due to a time-sensitive research or funding opportunity. 
[bookmark: _Toc235534479]2.2 Criteria for Admission to the EEOB Thesis M.S. and EEOB Ph.D. Programs
[bookmark: _Int_iSeu8F4C]Applicants are not admitted to the EEOB Graduate Program without prior designation of an Advisor who is an eligible EEOB Graduate Faculty.
In addition to the OSU Graduate School requirements, applicants to EEOB should ideally have:
· 32 semester hours (or 40 quarter hours) biological sciences;
· 12 semester hours (or 15 quarter hours) chemistry, including organic/biochemistry;
· 8 semester hours (or 10 quarter hours) mathematics, including calculus;
· 8 semester hours (or 10 quarter hours) physics;
· Strong letters of recommendation;
· Excellent communication skills;
· Research experience (ideally resulting in a thesis, publication, or poster presentation).
Neither the general Graduate Record Examination (GRE) nor Advanced Biology GRE tests are required for admission. Applicants may opt to submit either or both.
[bookmark: _Toc235534480]2.3 Admission to the EEOB Non-thesis M.S. Program
Students are not usually directly admitted to the EEOB Non-thesis M.S. program and, instead, transfer to from the EEOB Thesis M.S. or Ph.D. programs. For direct admission to the EEOB Non-thesis M.S program, students must follow all other admissions guidelines for the EEOB Thesis M.S. program in the previous section. Support as a Graduate Associate (GA) is not guaranteed with admission to the Non-thesis M.S. program. Any requests for GA funding should be included in the application or emailed separately to the GAC Chair. All GA appointments require approval by the Chair of EEOB and contingent on the availability of funds.
[bookmark: _Toc235534481]2.4 Admission of Non-EEOB Graduate Students as EEOB Graduate Student Affiliates
A student enrolled in a non-EEOB OSU graduate program with an Advisor who is an EEOB Graduate Faculty with a 20% or greater faculty appointment in EEOB is eligible to be admitted by the GAC as an EEOB graduate student affiliate. EEOB graduate student affiliates are eligible for appointment as a Graduate Teaching Associate (GTA) through the EEOB graduate program without admission to or enrollment in the EEOB M.S. or Ph.D. programs. 
Students should apply to become an EEOB graduate student affiliate during their admissions process for their non-EEOB graduate program, even if they do not need a GTA appointment in the first semester of study but want the option to request a GTA appointment at any point during their graduate studies.
[bookmark: _Int_VjL6L2cJ]Applications to become an EEOB graduate student affiliate are evaluated by the EEOB GAC at the time of the EEOB admissions process along with applicants to the EEOB graduate program. The student’s Advisor will request application materials from the Graduate Program Coordinator of the student’s graduate program and will send them to the EEOB GAC for evaluation. Applicants recommended for affiliate status by the EEOB GAC must then receive final approval by the Chair of EEOB. All GTA appointments are subject to final approval by the Chair of EEOB and contingent on the availability of funds. See Section 7.2 for more information.
[bookmark: _Toc235534482]2.5 Transfer from the Thesis or Non-thesis M.S. to the Ph.D.
Students in the EEOB Thesis or Non-thesis M.S. programs can apply to transfer to the EEOB Ph.D. program without completion of the M.S. degree. To be eligible for transfer, students must have Advisor/Co-Advisor support, be in academic Good Standing, and be making Reasonable Progress according to the standard for their current Master’s program (see Section 6). Application packets must be submitted to the GAC Chair before December 1 of the third autumn semester of study for students who started in the autumn semester or summer term, or before December 1 of the second autumn semester of study for students who started in the spring semester. If a student applies for transfer outside of the normal admission timeline, then they might be approved for admission but not admitted immediately to the Ph.D. program.
Applications to transfer should include:
· A letter from the student; explaining what they have accomplished, how their research project has now expanded, and a timeline for completion of the Ph.D. dissertation;
· A letter from the Advisor or Co-Advisor, sent directly to the GAC Chair, describing their recommendation for the student’s transfer and expectations for how the student will be funded, starting with the first term for which the student is requesting admission to the Ph.D. program;
· The student’s Master’s Research Proposal that was approved by the student’s Thesis Committee;
· [bookmark: _Int_EeTUOJ3j]The student’s original application materials for the Master’s program in EEOB;
· The student’s current CV;
· The student's most recent Graduate Student Activity Report;
· For applicants applying before the fourth semester of M.S. study: evidence of having started a research project. 
· For applicants applying after the fourth semester of M.S. study: a completed product based on the student’s research (a Master's Thesis, a presentation of their research at a meeting, or a manuscript being prepared or submitted for publication).
The GAC Chair will distribute the application documents to the GAC members and the GSC Chair. The GAC will review the application and vote on whether to approve the transfer. If the decision is favorable, the GAC Chair will forward a recommendation to the Chair of EEOB, who makes the final decision, contingent on available funding. After a transfer has been approved, the student must complete the Transfer of Graduate Program process through the Graduate School.
Upon transfer to the Ph.D. program, the time limit for completion cannot exceed six years, including time as a Master’s student in EEOB. In addition, the student’s Candidacy Examination must be completed by the end of the third calendar year since entering the graduate program (including the time as a Master’s student), consistent with students admitted directly to the Ph.D. program.
[bookmark: _Toc235534483]2.6 Transfer from the Ph.D. Program to the Thesis M.S.
Students enrolled in the EEOB Ph.D. program can apply to transfer to the EEOB Thesis M.S. program. To be eligible for transfer, a student must have Advisor/Co-Advisor approval, be in academic Good Standing, and be making Reasonable Progress according to the standard for the Thesis M.S. (see Section 6). Students wishing to transfer from the EEOB Ph.D. to the EEOB Thesis M.S. program should submit a letter to the GSC Chair, explaining the rationale for the transfer.
Upon transfer to the Thesis Master’s program, the time limit for completion cannot exceed three years including time as a Ph.D. student in EEOB, consistent with students admitted directly to the Thesis M.S. program. Transfers approved after the third year extend the time limit one additional semester unless more time is requested by the student and approved by the GSC. Requests for additional GA funding should be included in the transfer request letter to the GSC Chair and will require approval by the GSC and Chair of EEOB, conditional on available funding.
[bookmark: _Toc235534484]2.7 Transfer from the Thesis M.S. or Ph.D. to the Non-thesis M.S. 
Students wishing to transfer from the EEOB Thesis M.S. program or the EEOB Ph.D. program to the EEOB Non-thesis M.S. program should submit a letter to the GSC Chair, explaining the rationale for the transfer. To be eligible for transfer, a student must have Advisor/Co-Advisor approval, be in academic Good Standing, and be making Reasonable Progress according to the standards for the Non-thesis Master’s degree (see Section 6). Students who transfer to the EEOB Non-thesis M.S. program are expected to complete the course requirements for the EEOB Non-thesis M.S. as promptly as possible. 
Upon transfer to the EEOB Non-thesis M.S. program, all future remaining terms of guaranteed GA support are relinquished, and future GA support terms are not guaranteed. Requests for future GA funding should be included in the transfer request letter to the GSC Chair and will require approval by the GSC and Chair of EEOB, conditional on available funding. 
[bookmark: _Toc235534485]2.8 Transfer from Outside Graduate Programs
A student enrolled in a graduate program outside of the OSU EEOB M.S. or Ph.D. program who wishes to transfer to an EEOB M.S. or Ph.D. program must apply to the EEOB graduate program through the regular admissions process. 
[bookmark: _Toc235534486]3. Thesis M.S. in EEOB Program
[bookmark: _Toc235534487]3.0 The Thesis M.S. in EEOB
The Thesis Master’s of Science (M.S.) program in EEOB (also called the “EEOB M.S. – Plan A” program) provides graduate students with a rigorous foundation in the study of biological diversity and the evolutionary and ecological processes of life on Earth. EEOB M.S. students will engage with advanced coursework, develop scientific research and professional skills, and work with a faculty advisor to develop a research thesis.
[bookmark: _Toc235534488]3.1 General Requirements
Time Limit. The EEOB Thesis M.S. program must be completed within three (3) years. Not completing the EEOB Thesis M.S. within this time limit constitutes not making Reasonable Progress, unless the student has received an extension approved by the GSC (see Section 6.4).
Credit Hour and Residency Requirements. The EEOB Thesis M.S. Program includes a minimum of 30 graduate hours, at least 24 of which must be taken at OSU over a period of at least two semesters. Please refer to the GSH for a description of which courses count toward graduation.
EEOB M.S. students must complete 18 hours of formal graduate course work, including EEOB 8896 seminars but excluding EEOB 6193 and EEOB 6999. 
Graduate Associates holding a 50% or greater appointment must register in the Graduate School for at least 8 hours during autumn and spring semesters and at least 4 hours during summer term. Graduate Fellows register for 12 hours during autumn and spring semesters and 6 hours during summer term. Graduate Associates holding a 25% appointment must register in the Graduate School for at least 4 hours each autumn and spring semester or 2 hours each summer term.
Students (including international students holding visas) who follow these guidelines are considered full-time students.
Teaching. Teaching is not a requirement for the EEOB Thesis M.S. degree. However, students are encouraged to teach in an introductory course and an advanced course in their specialty for at least one semester/term/session each, when possible. Teaching experience is an important part of the development of scholarly and professional skills, as nearly all future career roles will involve mentorship, training, or instructional skills. 
[bookmark: _Toc108448967][bookmark: _Toc235534489]3.2 Course Requirements.
Courses required for the EEOB Thesis M.S. degree:
· EEOB 8894, a one-semester seminar taken in the first autumn semester by all new students. The course provides the incoming cohort professional development opportunities and skills to support success in their degree program and beyond. 
· One full-semester EEOB course in scientific writing (or two half-semester EEOB courses; EEOB 6620, EEOB 6630, EEOB 5798, or EEOB 8896 if specialized for writing). 
· One EEOB course in evolutionary biology at the 5000 level or higher. The course must be at least 3 hours and graded on an A-E scale (see Appendix B). The course designated to fulfill this requirement cannot be the same course as the course designated to fulfill the ecology course requirement below.
· One EEOB course in ecology at the 5000 level or higher. The course must be at least 3 hours and graded on an A-E scale (see Appendix B). The course designated to fulfill this requirement cannot be the same course as the course designated to fulfill the evolution course requirement above.
· Two EEOB graduate seminar courses (8896.x).
Requests for course exceptions or substitutions should be submitted to the GSC Chair and must be approved by the GSC.
[bookmark: _Toc235534490]3.3 Master’s Thesis Committee
Each EEOB Thesis M.S. student selects a Master’s Thesis Committee to advise them throughout their thesis preparation and evaluate the Master’s Examination. An EEOB Master’s Thesis Committee is composed of three authorized Graduate Faculty members including the Advisor (and Co-Advisor, if appointed). Note that this is one more than the minimum set by the GSH. At least one Master’s Examination Committee member must be an EEOB Graduate Faculty member who is a Tenure-track, Research, or CTP faculty with a 20% or greater faculty appointment in EEOB. See Section 1.10 for guidelines on committee membership eligibility. 
A student must establish a complete Master’s Thesis Committee according to the above requirements by the end of their second semester/term of study. 
[bookmark: _Toc235534491]3.4 Annual Master’s Thesis Committee Meetings
[bookmark: _Toc108448968]EEOB Thesis M.S. students are required to meet with their Master’s Thesis Committees at least once annually.
[bookmark: _Toc235534492]3.5 Master’s Research Proposal
EEOB Thesis M.S. students must submit a Master’s Research Proposal to their Master’s Thesis Committee by the end of the second semester of study (not including summer term) to maintain Reasonable Progress. Requests to extend this due date should be made in writing to the GSC Chair. The length of the Master’s Research Proposal should be decided in discussion with the student’s Advisor and Thesis Committee. The Master’s Research Proposal should include: (i) an explanation of the problem being addressed; (ii) a literature review; (iii) a methods section; (iv) preliminary data, if available; (v) a discussion of appropriate data analyses; and (vi) a description of possible results and their interpretation; and (vii) an expected project timetable.
The Master’s Research Proposal is reviewed and assessed at a meeting of the Master’s Thesis Committee occurring before the end of the second semester of study (not including summer term). At the end of the meeting, the students should leave the room, and the Master’s Thesis Committee should reserve at least 15 minutes at the end of the meeting for a discussion of the Master’s Research Proposal. Master’s Thesis Committee members must vote for a “Satisfactory” or “Unsatisfactory” outcome. A unanimous “Satisfactory” assessment from all Master’s Thesis Committee members is necessary for a Satisfactory outcome overall. In the case of an Unsatisfactory outcome, the Master’s Thesis Committee may allow the student to revise the Master’s Research Proposal and resubmit it to the committee. Final approval of the submitted Master’s Research Proposal must be obtained no later than the end of the third semester of study (not including summer term). Students must submit a revised Master’s Research Proposal to their Master’s Thesis Committee no later than three weeks before the end of their third semester of study (not including summer term). A vote on the approval of a revised Master’s Research Proposal may occur at a second meeting or through a virtual vote by email. 
Upon approval of the Master’s Research Proposal, the student must submit an EEOB Department Research Proposal Approval Form to the GSC Chair. This form is available on the EEOB website. 
[bookmark: _Toc235534493]3.6 Thesis Seminar
Prior to the Master’s Examination, EEOB Thesis M.S. students are required to present a departmental research seminar focused on their thesis research lasting approximately 30 minutes. The thesis seminar is not part of the Master’s Examination, and therefore Master’s Examination Committee members are members are encouraged to attend, but not required (including the Graduate Faculty Representative, if assigned). This presentation often occurs on the same day as the examination but may also occur earlier. The seminar should be announced at least two weeks in advance. Requests for exemption to this policy should be submitted to the GSC Chair and must be approved by the GSC.
[bookmark: _Toc235534494]3.7 Master’s Examination
The Master’s Examination for the EEOB Thesis M.S. includes a written portion (thesis) and an oral portion. The student is considered to have completed the Master’s Examination successfully only when the final vote of the Master’s Examination Committee is unanimously affirmative.
Master’s Examination Committee. The members of the Master’s Examination Committee are usually the members of the Master’s Thesis Committee, but this is not a requirement. The Master’s Examination Committee is composed of three authorized Graduate Faculty including the Advisor (and Co-Advisor, if appointed). Note that this is one more than the minimum set by the GSH. At least one Master’s Examination Committee member must be an EEOB Graduate Faculty member who is a Tenure-track, Research, or CTP faculty with a 20% or greater faculty appointment in EEOB.
Graduate Faculty Representative: A Graduate Faculty Representative (GFR) may be assigned to a first Master’s Examination at the Graduate School’s discretion but is otherwise optional. The student, Advisor/Co-Advisor, any Master’s Examination Committee member, the GSC Chair, the Chair of EEOB, or the Graduate School may also request that the Graduate School assign a GFR to a first Master’s Examination. When requested, this process is confidential.
A GFR will always be assigned to serve on the Master’s Examination Committee on second attempts at the oral portion of the Master’s Examination. Consult the GSH for more information on second Master’s examinations.
Thesis. The written portion of the EEOB Master’s Examination is fulfilled by submission of a thesis. 
Oral Examination. Students coordinate with their Master’s Examination Committee to determine a mutually acceptable date and time for the oral examination. The total time for the oral examination is two hours, but students should reserve a space for at least 2.5 hours to allow a margin of time for any preceding or subsequent meetings scheduled in the same space. If the oral exam is scheduled concurrent with the Thesis Seminar, then this time should be extended to 3 to 3.5 hours. The protocols for the oral portion of the Master’s Examination should be followed as described in the GSH. 
[bookmark: _Toc108448974][bookmark: _Toc235534495]3.8 Result of the Master’s Examination
Procedures for the decision process and appeals process for the Master’s Examination are described in the GSH.
For the EEOB Master’s Examination, the student is asked to leave the room at the beginning of the examination, and the Master’s Examination Committee discusses any questions or concerns and a plan for how questions will be asked. The student then returns to the room, and the Master’s Examination is conducted. No less than 15 minutes before the end of the Master’s Examination, the student will be asked to leave the room again for the final committee discussion and vote. Prior to the final committee discussion, the Master’s Examination Committee will use anonymous paper ballots to conduct a preliminary, non-binding vote of satisfactory or unsatisfactory, which is tabulated and announced by the chair of the Master’s Examination Committee. At the end of the discussion, the committee conducts a final vote (either by anonymous ballot or by voice vote). As stipulated by the GSH, a unanimous vote of satisfactory is required to pass the Master’s Examination (including the GFR, if assigned).	 Both the initial and final discussion of the committee must occur within the two-hour total time limit for the Master’s Examination. If a unanimous satisfactory decision cannot be reached within the time limits, then the result is unsatisfactory, by default.
In the case of an unsatisfactory result, the Master’s Examination Committee may allow a second Master’s Examination. Procedures for the second Master’s Examination are in the GSH.
[bookmark: _Toc235534496]3.9 Thesis
Document. The student should consult the Graduate School’s requirements for formatting the thesis, as posted on the Graduate School website.
An abstract of 200–500 words is required for a Master’s Thesis in EEOB. The abstract shall immediately follow the title page of the Thesis and include: (i) objectives and justification for the study; (ii) methods of when, where, and how the study was done; (iii) results and their interpretation; and (iv) implications of the findings. 
Approval. EEOB Thesis M.S. students must send all members of the Master's Examination Committee a physical or digital copy of their thesis draft at least seven days before the oral portion of the Master’s Examination is held. 
Final Submission. The final version of the thesis must be submitted to the Graduate School by the published due date for the semester/term of graduation.
[bookmark: _Toc235534497]4. Non-thesis M.S. in EEOB Program
[bookmark: _Toc235534498]4.0 The Non-thesis M.S. in EEOB
The Non-thesis Master’s of Science program in EEOB (also called the “M.S. program – Plan B”) provides graduate students with a rigorous foundation in the study of biological diversity and the evolutionary and ecological processes of life on Earth. EEOB M.S. students will engage with advanced coursework and develop their scientific scholarship.
[bookmark: _Toc235534499]4.1 General Requirements 
Time Limit. The EEOB Non-thesis M.S. program must be completed within three (3) years. Not completing the EEOB Non-thesis M.S. within this time limit constitutes not making Reasonable Progress, unless the student has received an extension approved by the GSC (see Section 6.4).
Credit Hour and Residency Requirements. The EEOB Non-thesis Master of Science program must include 30 hours of formal graduate course work, including EEOB 8896 and no more than 7 hours of EEOB 6193 or 6999. At least 12 of these 30 graduate hours must come from formal graduate courses in EEOB (typically four courses; does not include EEOB 8896 seminars). 
Graduate Teaching Associates and Graduate Research Associates holding a 50% or greater appointment must register in the Graduate School for at least 8 hours during autumn and spring semesters and 4 hours during summer term. Graduate Fellows register for 12 hours during autumn and spring semesters and 6 hours during summer term. Graduate Associates holding a 25% appointment must register in the Graduate School for at least 4 hours each autumn and spring semester or 2 hours each summer term. 
Students (including international students holding visas) who follow these guidelines are considered full-time students.
Teaching. Teaching is not a requirement of the EEOB Non-thesis M.S. degree. Students in this program interested in appointment as a Graduate Teaching Associate should consult with the GSC Chair.
[bookmark: _Toc235534500]4.2 Course Requirements
These courses are required for the EEOB Non-thesis M.S:
· EEOB 8894, a one-semester seminar taken in the first Autumn semester by all new students. The course provides the incoming cohort professional development opportunities and skills to support success in their degree program and beyond. 
· One full-semester EEOB course in scientific writing (or two half-semester EEOB courses; EEOB 6620, EEOB 6630, EEOB 5798, or EEOB 8896 if specialized for writing). 
· One EEOB course in evolutionary biology at the 5000 level or higher. The course must be at least 3 hours and graded on an A-E scale (see Appendix B). The course designated to fulfill this requirement cannot be the same course as the course designated to fulfill the ecology course requirement below. 
· One EEOB course in ecology at the 5000 level or higher. The course must be at least 3 hours and graded on an A-E scale (see Appendix B). The course designated to fulfill this requirement cannot be the same course as the course designated to fulfill the evolution course requirement above. 
· Two EEOB graduate seminar courses (8896.x).
Requests for course exceptions or substitutions should be submitted to the GSC Chair and must be approved by the GSC.
[bookmark: _Toc235534501]4.3 Master’s Examination
The Master’s Examination for the EEOB Non-thesis Master’s must include a written portion and may include an oral portion. The student is considered to have completed the Master’s Examination successfully only when the decision of the Master’s Examination Committee is unanimously affirmative.
The Master’s Examination Committee. At or before the beginning of the student’s final semester, the student’s Advisor, Co-Advisor, or the GSC Chair will assemble a Master’s Examination Committee. The Master’s Examination Committee is composed of three authorized Graduate Faculty members including the Advisor (and Co-Advisor, if appointed). Note that this is one more than the minimum set by the GSH. At least one Master’s Examination Committee member must be an EEOB Graduate Faculty member who is a Tenure-track, Research, or CTP faculty with a 20% or greater faculty appointment in EEOB. The Non-thesis Master’s Examination Committee will often consist of three faculty members who taught courses taken by the student as part of the EEOB Master’s program, but this is not a requirement. See Section 1.10 for guidelines on committee membership eligibility.
Graduate Faculty Representative: A Graduate Faculty Representative (GFR) may be assigned to a first Master’s Examination at the Graduate School’s discretion but is otherwise optional. The student, Advisor/Co-Advisor, any Master’s Examination Committee member, the GSC Chair, the Chair of EEOB, or the Graduate School may also request that the Graduate School assign a GFR to a first Master’s Examination. When requested, this process is confidential.
A GFR will always be assigned to serve on the Master’s Examination Committee on second attempts at the oral portion of the Master’s Examination. Consult the GSH for more information on second Master’s examinations.
Written Portion. The written portion of the Master’s Examination may be either:
· A written examination prepared by the Master’s Examination Committee. The Master’s Examination Committee will decide on the exact format of the exam, including how much time the student is allowed for each member’s questions and what resources are available to the student while answering the questions. Each Master’s Examination Committee member will write questions for the Master’s Examination and assess the answers. The Master’s Examination Committee will determine whether the answers are sufficient to pass the exam. If they are not, the student will have additional time (to be determined by the Master’s Examination Committee) to address deficiencies in their answers.
· A substantial paper or project, accepted by the Master’s Examination Committee in lieu of an examination authored by the Master’s Examination Committee. 
Oral Examination. The oral portion of the Master’s Examination is optional for EEOB Non-thesis M.S. students. If conducted, the protocols for the oral portion of the Master’s Examination are described in the GSH. 
For the EEOB Master’s Examination, the student is asked to leave the room at the beginning of the examination, and the Master’s Examination Committee discusses any questions or concerns and a plan for how questions will be asked. The student then returns to the room, and the Master’s Examination is conducted. No less than 15 minutes before the end of the Master’s Examination, the student will be asked to leave the room again for the final committee discussion and vote. Prior to the final committee discussion, the Master’s Examination Committee will use anonymous paper ballots to conduct a preliminary, non-binding vote of satisfactory or unsatisfactory, which is tabulated and announced by the chair of the Master’s Examination Committee. At the end of the discussion, the committee conducts a final vote (either by anonymous ballot or by voice vote). As stipulated by the GSH, a unanimous vote of satisfactory is required to pass the Master’s Examination (including the GFR, if assigned).	 Both the initial and final discussion of the committee must occur within the two-hour total time limit for the Master’s Examination. If a unanimous satisfactory decision cannot be reached within the time limits, then the result is unsatisfactory, by default. 
[bookmark: _Toc235534502]5. Ph.D. in EEOB Program
[bookmark: _Toc235534503]5.0 The Ph.D. in EEOB
The doctoral program in EEOB provides graduate students with a rigorous foundation in the study of biological diversity and the evolutionary and ecological processes of life on Earth. EEOB Ph.D. students will engage with advanced coursework, develop scientific research and professional skills, and work with a faculty Advisor to develop a research dissertation.
[bookmark: _Toc108448977][bookmark: _Toc235534504]
5.1 General Requirements
Time Limit. The EEOB Ph.D. program must be completed within six (6) years. Not completing the EEOB Ph.D. within this time limit constitutes not making Reasonable Progress, unless the student has received an extension approved by the GSC (see Section 6.4).
Credit Hour and Residency Requirements. A minimum of 80 graduate hours beyond the baccalaureate degree is required to earn the EEOB doctoral degree. Please refer to the GSH for a description of which courses count toward graduate hours. If the student has a Master’s degree, then 30 hours of Master’s degree course work can be transferred into a student’s doctoral program. This credit hour transfer reduces the number of graduate hours earned at OSU from 80 hours to 50 hours. See the GSH for additional details. 
The required hours include a minimum of 18 hours of graduate coursework, excluding EEOB 6193, 8999, and courses taken during a Master’s Program. EEOB 8894, EEOB 8896, all courses required for the degree, and any other courses taken for graduate count toward the 18 hours, contingent on approval from the Dissertation Committee. 
A student who has successfully completed the doctoral Candidacy Examination must enrolled in 3 hours every autumn and spring semester. Ph.D. Candidates should register for exactly 3 hours every autumn and spring semester, unless there is a good pedagogical reason for registering for more. Candidates must be enrolled in 3 hours during the semester/term in which they graduate, including summer term enrollment if graduating in the summer term.
Students (including international students holding visas) who follow these guidelines are considered full-time students.
Teaching. Teaching is not a requirement for the EEOB Ph.D. degree. However, students are encouraged to teach in an introductory course and an advanced course in their specialty for at least one semester each, when possible. Teaching experience is an important part of the development of scholarly and professional skills, as nearly all future career roles will involve mentorship, training, or instructional skills. 
[bookmark: _Toc235534505]5.2 Course Requirements
These courses are required for the Ph.D. in EEOB:
· EEOB 8894, a one-semester seminar taken in the first autumn semester by all new students. The course provides the incoming cohort professional development opportunities and skills to support success in their degree program and beyond. 
· One full-semester EEOB course in scientific writing (or two half-semester EEOB courses; EEOB 6620, EEOB 6630, EEOB 5798, or EEOB 8896 if specialized for writing). 
· One EEOB course in evolutionary biology at the 5000 level or higher. The course must be at least 3 hours and graded on an A-E scale (see Appendix B). The course designated to fulfill this requirement cannot be the same course as the course designated to fulfill the ecology course requirement below. 
· One EEOB course in ecology at the 5000 level or higher. The course must be at least 3 hours and graded on an A-E scale (see Appendix B). The course designated to fulfill this requirement cannot be the same course as the course designated to fulfill the evolution course requirement above. 
· Three EEOB graduate seminar courses (8896.x).
Requests for course exceptions or substitutions should be submitted to the GSC Chair and must be approved by the GSC.
[bookmark: _Toc108448979][bookmark: _Toc79676635][bookmark: _Toc235534506]5.3 Ph.D. Dissertation Committee
Each EEOB Ph.D. student selects a Dissertation Committee to advise their Dissertation throughout their studies and give approval in the Final Examination. An EEOB Ph.D. Dissertation Committee is composed of three authorized Graduate Faculty members including the Advisor (and Co-Advisor, if appointed). Note that this is one more than the minimum set by the GSH. At least one Ph.D. Dissertation Committee member must be an EEOB Graduate Faculty member with P status who is a Tenure-track, Research, or CTP faculty with a 20% or greater faculty appointment in EEOB. See Section 1.10 for guidelines on committee membership eligibility. 
A student must establish a complete Dissertation Committee according to the above requirements by the end of their second semester/term of study. 
[bookmark: _Toc235534507]5.4 Annual Dissertation Committee Meetings
EEOB Ph.D. students are required to meet with their Dissertation Committee at least once annually. 
[bookmark: _Toc79676636][bookmark: _Toc108448980][bookmark: _Toc235534508]5.5 Approval of Dissertation Topic
Students are advised to convene their Dissertation Committee as early in their program as feasible. Students must have their Dissertation Committee approve their dissertation topic, which is presented to the Dissertation Committee as an outline and brief description of their planned research. The Advisor must attest to the Dissertation Committee’s unanimous approval of the dissertation topic on the "Approval of Dissertation Topic" form (obtain form from EEOB website). This form must be submitted to the GSC Chair by the end of the student’s second semester/term.
[bookmark: _Toc108448981][bookmark: _Toc79676637][bookmark: _Toc235534509]5.6 Candidacy Examination
The Candidacy Examination is a single examination consisting of two portions, written and oral, administered under the auspices of the GSC in conjunction with the student’s Candidacy Examination Committee (CEC) and the OSU Graduate School. The Candidacy Examination tests the student’s (i) comprehension of the field; (ii) understanding of allied areas of study, (iii) capacity to undertake independent research; and (iv) ability to think and express ideas clearly. 
Developing a research proposal that includes a critical review of the literature, a description of the research goals, hypotheses to be tested, methods to be used, a projected analysis of results, and a timetable for completion of the study is an important step in planning a successful research program as a graduate student.
Timing. EEOB Ph.D. students must successfully complete the Candidacy Examination no later than the end of the third calendar year since entering the graduate program. Completion of the Candidacy Examination within two calendar years since entering the graduate program is preferred. Failure to complete the Candidacy Exam within the time limit will be considered not making Reasonable Progress. Requests for time limit extensions should be submitted to the GSC Chair and require GSC approval. 
Candidacy Examination Committee. An EEOB Candidacy Examination Committee (CEC) is composed of four authorized Graduate Faculty members including the Advisor (and Co-Advisor, if appointed). Note that this is one more than the minimum set by the GSH. At least one CEC member must be an EEOB Graduate Faculty member with P status who is a Tenure-track, Research, or CTP faculty with a 20% or greater faculty appointment in EEOB. See Section 1.10 for guidelines on committee membership eligibility. Typically, the members of the Ph.D. Dissertation Committee also serve on the CEC, though this is not required except for the Advisor (and Co-Advisor, if appointed). 
Graduate Faculty Representative: A Graduate Faculty Representative (GFR) may be assigned to a first Candidacy Examination at the Graduate School’s discretion but is otherwise optional. The student, Advisor/Co-Advisor, any CEC member, the GSC Chair, the Chair of EEOB, or the Graduate School may also request that the Graduate School assign a GFR to a first candidacy examination. When requested, this process is confidential.
A GFR will always be assigned to serve on the CEC on second attempts at the oral portion of the Candidacy Examination. Consult the GSH for more information on second oral candidacy examinations.
[bookmark: _Toc235534510]5.7 Written Portion of the Candidacy Examination
Preparation. Writing a research proposal is a scholarly, strategic, and creative process that is essential in our discipline. The written portion of the Candidacy Examination is a research proposal describing the student’s proposed dissertation research. As expected of a Ph.D. project, the research outlined in the proposal should represent a significant and original contribution by the student in addressing an important research question or problem. In consultation with their Advisor and CEC, students are encouraged to begin working on their research proposal as soon as possible to meet required due dates, usually by the end of their first year of study. The research proposal may describe the entire plan for the dissertation, or it may focus on a subset of questions in the dissertation if deemed appropriate by the Advisor and CEC.
Students are encouraged to undertake whatever activities are necessary to make the proposal intellectually rigorous, including discussion of their project with and receiving feedback on early drafts of the proposal from their Advisor, CEC members, their peers, and others. While the final product is the proposal, the goal is for students to learn how to recognize good research topics and how to turn them into convincing and defensible proposals. As such, we expect Advisors to offer guidance and instruction as the student is preparing the proposal. The final version of a student’s proposal must represent the student’s own original writing. Questions during the oral portion of the Candidacy Examination may be used to establish that this is the case.
If the student’s Ph.D. research overlaps a project that has been initiated or funded by the Advisor or others, then the research proposal for the Candidacy Examination must reflect a new scope of original study designed by the student. This may include research questions that differ from those in the student’s Dissertation. As above, the proposal may be discussed in consultation with the student’s Advisor, Dissertation Committee, and others as needed prior to the exam, but the proposal must represent the student’s original work.
Document. The proposal should be written in a format like that of a research proposal to the National Science Foundation or National Institutes of Health. The core must be no more than 15 pages of single-spaced text (10-point Arial or 11-point Times New Roman font; 1-inch margins), including figures and tables. A one-page Project Summary as well as References and Acknowledgements section also must be included, but these are in addition to the 15-page core limit. The Acknowledgements should list the names of those who provided feedback and suggestions on the proposal and their role or the extent of their contributions. Proposals that exceed the core page limit or have extra materials such as appendices are not permitted.


A complete proposal includes:
· Project summary (one page)
· Background and Objectives – explanation of the objectives/problem being addressed, including literature review and significance
· Methods - description of methods, including data analysis
· Anticipated Results - description of possible results and their interpretation
· Preliminary data, if available
· Timetable for completing the project
· References
· Acknowledgements
[bookmark: _Hlk103671498]Procedures. In advance of completing the proposal, the student schedules with their CEC a date and time for the oral exam. The student must complete the proposal and share it with the CEC at least three weeks, but preferably four weeks (as determined by the CEC), before the date of the oral portion of the Candidacy Examination. 
The student’s Advisor is responsible for coordinating the evaluation of the proposal by the CEC. Each member of the CEC evaluates the proposal and notifies the student’s Advisor of their decision within the agreed upon time after receiving it. The time allotted for the CEC to provide a decision must be at least one week but may be longer with CEC agreement. By consensus, the CEC will either (i) approve the proposal as satisfactory for proceeding to the oral portion of the exam, or (ii) decide that the proposal is unsatisfactory. Once the proposal is sent to the CEC for review, the Candidacy Examination has begun, and the CEC may not ask for additional work on the written portion of the exam. 
If the proposal is approved, the oral part of the examination must be held in no less than two weeks and no more than one month after approval. The student submits an Application for Candidacy on GradForms with an oral date at least two weeks out.
Waiver. If, based on evaluating the written portion, the advisor or another member of the candidacy examination committee see no possibility for a satisfactory overall performance on the candidacy examination, the procedures in the GSH under “Written Portion of the Candidacy Examination – Waiver” will be followed. The CEC may not deny a student the opportunity to take the oral portion.
[bookmark: _Toc235534511]5.8 Oral Portion of the Candidacy Examination
Scheduling. The CEC conducts the oral portion of the Candidacy Examination, which the student must schedule with the Graduate School no later than two weeks prior to the oral examination, by filing the appropriate online form in GradForms. The total time for the oral portion is two hours, but students should reserve a space for at least 3 hours to allow the previous meeting to conclude and not be rushed by an incoming meeting. 
Procedure. The oral examination begins with the student presenting the core ideas and approach of their research proposal to the CEC This presentation should last no longer than ~10 minutes, not including questions from the CEC. The entire oral examination must not last longer than two hours (including the brief student presentation). The CEC questions the student on the content of the proposal and on any subject directly and indirectly related to it, including techniques and current literature. More general topics that CEC members feel are relevant to evaluating a student’s background in evolution, ecology and organismal biology also can be discussed.
[bookmark: _Toc235534512]5.9 Result of the Candidacy Examination
The CEC should follow all procedures for evaluation of the Candidacy Examination as described in the GSH. 
For the oral portion of the Candidacy Examination, the student is asked to leave the room at the beginning of the examination, and the CEC discusses any questions or concerns and a plan for how questions will be asked. The student then returns to the room, and the Candidacy Examination is conducted. No less than 15 minutes before the end of the oral portion of the Candidacy Examination, the student will be asked to leave the room again for the final committee discussion and vote. Prior to the final committee discussion, the CEC will use anonymous paper ballots to conduct a preliminary, non-binding vote of satisfactory or unsatisfactory, which is tabulated and announced by the chair of the CEC. At the end of the discussion, the committee conducts a final vote (either by anonymous ballot or by voice vote). As stipulated by the GSH, a unanimous vote of satisfactory is required to pass the Candidacy Examination (including the GFR, if assigned). Both the initial and final discussion of the committee must occur within the two-hour total time limit for the Candidacy Examination. If a unanimous satisfactory decision cannot be reached within the time limits, then the result is unsatisfactory, by default.
In the case of an unsatisfactory result of the oral Candidacy Examination, the Candidacy Examination Committee must also vote (either by anonymous ballot or by voice vote) whether to permit the student the option to take a second oral Candidacy Examination. Procedures for the second oral Candidacy Examination are in the GSH.
[bookmark: _Toc235534513]5.10 Expiration of Candidacy
If a doctoral candidate fails to submit the final copy of the dissertation to the Graduate School within five years of being admitted to candidacy, the candidacy is cancelled. See the GSH for details for procedures on petitions for extension and supplementary candidacy examinations.
[bookmark: _Toc235534514]5.11 Earning a Master’s Degree on the Basis of a Candidacy Examination
[bookmark: _Toc108448982][bookmark: _Toc79676638]The EEOB Department does not routinely approve requests for students enrolled in the EEOB Ph.D. program to earn a Master’s degree in EEOB based on satisfactory completion of the Candidacy Exam. In exceptional circumstances, a student may petition the GSC to approve an application for a candidacy-based M.S. degree under the following conditions: (i) the student meets the requirements for a candidacy-based M.S. described in the GSH; (ii) the student provides a written justification demonstrating that earning a candidacy-based M.S. is of both specific importance and immediate, substantial material value to the student’s professional career; and (iii) the written justification statement has the unanimous support of their Advisor and CEC. Personal preference is not a sufficient justification for this petition. All petitions will be reviewed and decided by vote of the GSC.
[bookmark: _Toc235534515]5.12 Dissertation Seminar
Prior to the Ph.D. Final Oral Examination, EEOB Ph.D. students are required to present a departmental research seminar focused on their dissertation research and lasting approximately 45 minutes. The dissertation seminar is not part of the Final Oral Examination. Final Oral Examination Committee members are encouraged to attend, but not required (including the Graduate Faculty Representative, if assigned). This presentation often occurs on the same day as the examination but may also occur earlier. The seminar should be announced at least two weeks in advance. Requests for exemption to this policy should be submitted to the GSC Chair and must be approved by the GSC.
[bookmark: _Toc235534516]5.13 Publication Requirement
Prior to the student’s Final Oral Examination, at least one first-authored paper must have been submitted for publication to a peer-reviewed journal. This paper is not required to be a chapter included in the dissertation. This requirement should be met before the Application to Graduate form is submitted and must be complete prior to approval of the Dissertation Draft form by the Dissertation Committee. Requests for exemption to this policy should be submitted to the GSC Chair and must be approved by the GSC. 
[bookmark: _Toc235534517]5.14 Dissertation
The dissertation is a scholarly contribution to knowledge in the doctoral candidate’s area of specialization. By researching and writing a dissertation, the doctoral candidate is expected to demonstrate a high level of knowledge and the capability to function as an independent scholar.
Document. An EEOB Ph.D. dissertation must have the following elements. The student’s Advisor/Co-Advisor does not approve the dissertation until these requirements are met. 
· An Abstract of no more than 500 words.
· Several research chapters (generally three or more). 
· Each chapter should represent the equivalent of a peer-reviewed publication.
· Students are encouraged to publish papers based on their dissertation chapters as early as possible, in consultation with their Advisor and Dissertation Committee. 
· Multi-authored papers written by the student as the lead author may be used as dissertation chapters, with information about the relative contributions of coauthors as a footnote on the title page of the chapter. 
· A short Synthesis chapter providing an overview of the research questions and a summary and synthesis of the results. The Synthesis may appear at the beginning or the end of the Dissertation.
· Formatting and style according to the guidelines on the Graduate School website.
Format Review. EEOB Ph.D. candidates must submit a complete dissertation draft to the Graduate School for format review at the time the Application for Final Examination form is submitted (at least two weeks before the Final Oral Examination).
[bookmark: _Toc235534518]5.15 Final Oral Examination
The Final Oral Examination tests originality, independence of thought, the ability to synthesize and interpret, and the quality of research presented and includes, but is not limited to, discussion of the dissertation. The examiners often pursue lines of thought and argument from the data and concepts that have contributed to the research and to its critical evaluation by the doctoral candidate. Complete requirements and procedures for the Final Oral Examination are described in the GSH, which should be reviewed in detail to ensure that all requirements, procedures, and due dates are met. 
The Final Oral Examination may last no more than two hours. In consultation with the Final Examination Committee, the student may give an overview of the research, lasting no more than 15 minutes. 
Students should schedule their Final Oral Examination early in the semester/term in which they will graduate. The total time for the oral examination is two hours, but students should reserve a space for at least 2.5 hours to allow a margin of time for any preceding or subsequent meetings scheduled in the same space. If the oral exam is scheduled concurrent with the Thesis Seminar, then this time should be extended to 3 to 3.5 hours.
Final Oral Examination Committee. The Final Oral Examination Committee is composed of the student’s Ph.D. Dissertation Committee. 
Graduate Faculty Representative: A Graduate Faculty Representative (GFR) may be assigned to a first Final Oral Examination at the Graduate School’s discretion but is otherwise optional. The student, Advisor/Co-Advisor, any CEC member, the GSC Chair, the Chair of EEOB, or the Graduate School may also request that the Graduate School assign a GFR to a first Final Oral Examination. When requested, this process is confidential.
A GFR will always be assigned to serve on the Final Oral Examination Committee on second Final Oral Examinations. Consult the GSH for more information on second final oral examinations.
Dissertation Approval. Students must submit a complete dissertation draft to the Dissertation Committee for review and approval. Each Dissertation Committee member indicates approval of the dissertation draft by signing the Dissertation Draft Approval/Notification of Final Oral Examination Form that will be solicited by the Graduate School through GradForms. A Dissertation Committee member’s approval of the dissertation draft means that the Dissertation Committee member judges it to be of sufficient merit to warrant holding the Final Oral Examination.
[bookmark: _Toc235534519]5.16 Result of the Final Oral Examination
Protocols for the decision process and appeals on the Final Oral Examination are described in the GSH. 
For the oral portion of the Final Oral Examination, the student is asked to leave the room at the beginning of the examination, and the Final Oral Examination Committee discusses any questions or concerns and a plan for how questions will be asked. The student then returns to the room, and the Final Oral Examination is conducted. No less than 15 minutes before the end of the oral portion of the Final Oral Examination, the student will be asked to leave the room again for the final committee discussion and vote. Prior to the final committee discussion, the committee will use anonymous paper ballots to conduct a preliminary, non-binding vote of satisfactory or unsatisfactory, which is tabulated and announced by the chair of the committee. At the end of the discussion, the committee conducts a final vote (either by anonymous ballot or by voice vote). As stipulated by the GSH, a unanimous vote of satisfactory is required to pass the Final Oral Examination (including the GFR, if assigned). Both the initial and final discussion of the committee must occur within the two-hour total time limit for the Final Oral Examination. If a unanimous satisfactory decision cannot be reached within the time limits, then the result is unsatisfactory, by default.
In the case of an unsatisfactory result, the Final Oral Examination Committee may allow a second Final Oral Examination. Procedures for the second Final Oral Examination are in the GSH.
[bookmark: _Toc79676644][bookmark: _Toc108448988][bookmark: _Toc235534520]6. Academic and Professional Standards
[bookmark: _Toc235534521]6.0 Introduction
The Graduate School and EEOB Graduate Program share a responsibility for monitoring graduate student academic performance and degree completion. This section describes the minimum academic and professional standards of the Graduate School.
[bookmark: _Toc235534522]

6.1 Academic Good Standing
Good Standing. Students should read and adhere to the section of the GSH entitled “Good Standing” that describes the conditions for maintaining Good Standing in the Graduate School. This includes maintenance of a minimum cumulative GPA of 3.0 or greater. 
Poor Performance. Students should read and adhere to the section of the GSH entitled “Poor Performance” that describes the policies for academic performance, probation, and remediation. 
The GSC will contact any student who is placed on academic probation or is not in Good Standing otherwise to alert them and develop a remediation plan.
[bookmark: _Toc235534523]6.2 Research Hours Academic Progress
M.S. and Ph.D. students typically register each semester/term for one or more hours of Research for Thesis (EEOB 6999), Graduate Research (EEOB 8998), or Research for Dissertation (EEOB 8999) with their primary Advisor or Co-Advisor as the instructor. The instructor is responsible for entering a grade of Satisfactory or Unsatisfactory for each student enrolled in these courses.
If a graduate student is graded Unsatisfactory for research hours, the instructor/Advisor should contact the GSC Chair promptly to explain the evaluation of the student’s research performance. The student must meet promptly with the GSC Chair to respond to these concerns and form a remediation plan for the next semester/term. Remediation plans must include a mid-semester/term evaluation, and might also include formal due dates and checkpoints, additional scheduled meetings, recommended courses, time-management, or other professional trainings designed to help the student improve scientific or professional skills. The remediation plan should be approved by the Advisor and GSC Chair.
In the case of non-completion of the remediation plan or a second unsatisfactory grade in research hours (concurrent with the first unsatisfactory or not), the Advisor should report this promptly to the GSC Chair. The GSC Chair will meet with the student and ask them to prepare a formal written response to the second unsatisfactory grade. The GSC will review the Advisor report and student response and determine whether the lack of satisfactory research activities constitutes Poor Performance or not meeting expectations for Reasonable Progress. In the case of a finding of Poor Performance or not making Reasonable Progress, the student is subject to GSH rules under these policies up to and including dismissal from the EEOB graduate program. The Chair of EEOB has final approval of all dismissal decisions.
[bookmark: _Toc235534524]6.3 Reasonable Progress
Students should read and adhere to the section of the GSH entitled “Reasonable Progress” that describes the rules and procedures for making reasonable progress in a graduate degree program and the consequences for registration or program dismissal for not making reasonable progress.
Failure to meet any of the criteria described below for the specified EEOB graduate program is considered making a lack of Reasonable Progress overall. Students not making Reasonable Progress may have their appointment as a Graduate Associate discontinued, either with immediate effect or in future terms. Students not making Reasonable Progress may also be denied further registration in the program. See the GSH for additional details and procedures. Procedures for requesting an exception to the time limits for completing the graduate degree are listed below.
Reasonable Progress for EEOB Thesis M.S. Students. EEOB Thesis M.S. students have the following expectations for maintaining Reasonable Progress in their degree program:
· Maintenance of Good Standing and Professional Standards, as described in this handbook and the GSH.
· Completion of required coursework such that remaining required coursework can be completed reasonably within a student’s remaining time limit.
· Going no more than one semester/term without a designated permanent Advisor (not temporary).
· Establishment of a Thesis Committee by the end of the student’s second semester/term.
· Meeting with the Thesis Committee annually.
· Submission of a Master’s Research Proposal to the student’s Thesis Committee before the end of the student’s second semester (not including summer term).
· Approval of a Masters’ Research Proposal by the student’s Thesis Committee before the end of the student’s third semester (not including summer term).
· Participation in professional activities (publishing papers, presenting at professional meetings, applying for grant support, etc.), as appropriate.
· Completion of the M.S. degree program within 3 years.
Reasonable Progress for EEOB Non-thesis M.S. Students. EEOB Non-thesis M.S. students have the following expectations for maintaining Reasonable Progress in their degree program:
· Maintenance of Good Standing and Professional Standards, as described in this handbook and the GSH.
· Completion of required coursework such that remaining required coursework is being completed as soon as possible or within time limits set for the student’s degree program completion.
· Going no more than one semester/term without a designated permanent Advisor (not temporary).
· Completion of the M.S. degree program within 3 years.
Reasonable Progress for EEOB Ph.D. Students. EEOB Ph.D. students have the following expectations for maintaining Reasonable Progress in their degree program:
· Maintenance of Good Standing and Professional Standards, as described in this handbook and the GSH.
· Completion of required coursework such that remaining required coursework can be completed reasonably within a student’s remaining time limit.
· Going no more than one semester/term without a designated permanent Advisor (not temporary).
· Establishment of a Ph.D. Dissertation Committee by the end of the second semester/term.
· Meeting with the Dissertation Committee annually.
· Approval of a Dissertation Topic by the student’s Dissertation Committee before the end of the second semester/term.
· Successful completion of the Ph.D. Candidacy Examination no later than the end of the third calendar year since starting the Ph.D. 
· Participation in professional activities (publishing papers, presenting at professional meetings, applying for grant support, etc.), as appropriate.
· Completion of the Ph.D. degree program within 6 years.
[bookmark: _Toc235534525]6.4 Extension of Program Beyond the Time Limit
Continuation in the EEOB M.S. or Ph.D. programs beyond the time limit may be granted in exceptional cases. To be eligible for extension of the degree time limit, the student must be in academic Good Standing and making Reasonable Progress according to the standards of their degree program. Common potential reasons to request additional support include (i) experimental or logistical problems beyond the student’s control; (ii) loss of Advisor; (iii) change of Advisor; or (iv) personal circumstances that interfered with degree progress.
Requests for extension of the time limit should be made in writing to the GSC Chair (letter by email). This request should be made in a semester/term prior to the final semester/term currently approved time limit. The request email should be copied to the Advisor/Co-Advisor and all members of the student’s Thesis or Dissertation Committee. The request must be approved by the Advisor and Thesis/Dissertation committee at a full meeting of the committee. Requests for time extension are reviewed and approved by joint consent of the faculty members of GSC and the Chair of EEOB. Under no circumstances will an extension beyond the time limits be granted for more than one year at a time.
Requests for additional GA support can be made concurrently or separately from extension of time limits (See Section 7.1).
[bookmark: _Toc235534526]6.5 Professional Standards
Students should read and adhere to the section of the GSH entitled “Professional Standards” that describes the ethical standards of graduate studies at OSU. The remaining subsections of this section describe addition aspects of Professional Standards specific to the EEOB graduate program.
[bookmark: _Toc235534527]6.6 Required Trainings
Students are required to complete a variety of professional trainings as assigned by the OSU, the Graduate School, the College of Arts and Sciences, and the EEOB Department. Students must complete these trainings as assigned according to their due dates.
Lab Safety Trainings. During the first semester in residence, all graduate students are required to complete the required safety training specified by OSU, their Advisor/Co-Advisor, and research area. Compliance with all required OSU safety training for the research to be carried out is compulsory and is overseen by the student’s Advisor/Co-Advisor.
Animal Care Trainings. During the first semester in residence, all graduate students working with animals are required to complete the required animal care training specified by their Advisor/Co-Advisor and research area. Compliance with all required OSU animal care training for the research to be carried out is compulsory and is overseen by the student’s Advisor/Co-Advisor.
Teaching Orientation. All incoming EEOB graduate students are required to enroll in the CLSE teaching orientation. This class is offered prior to autumn semester and is coordinated with UITL. Students will be notified about this program prior to the start of classes and need only enroll once, in the first year.
[bookmark: _Toc235534528]6.7 Departmental Seminars and Events
The Department of EEOB hosts a weekly department seminar featuring scientific presentations by visiting speakers, workshops, panel discussions, or other special meetings. Strong and engaged attendance at seminar sends is part of maintaining the connectedness, vibrancy, and reputation of our EEOB departmental community. All graduate students are expected to attend these departmental seminars as part of their service to the department. These seminars will broaden your research training, provide examples of how presentation science, and offer professional development opportunities to meet extramural visitors. Students with unavoidable teaching schedule conflicts through a Graduate Teaching Associateships may be excused for that semester/term, but are encouraged to participate in graduate student lunches or other parts of the seminar speaker visit schedule. All other students are expected to keep their schedules free from conflicts with the weekly seminar time and attend each seminar. 
[bookmark: _Toc235534529]6.8 Graduate Student Activity Report (GSAR)
Each student’s progress will be documented at the end of each calendar year by means of the Graduate Student Annual Report (GSAR). The purpose of the GSAR is to allow the student, their Advisor/Co-Advisor, and the GSC to review the progress of individual students in the EEOB Graduate Program. Each student’s progress over the past year is reviewed, with emphasis on how the GSC can help students attain their professional goals. Students not making Reasonable Progress will be notified and will develop an appropriate remedial plan in consultation with the GSC Chair and their Advisor/Co-Advisor. Through this process of annual review, the GSC works with students and Advisors to ensure the prompt and efficient completion of graduate degree programs.
The GSAR includes an updated curriculum vitae (CV), student evaluations of teaching, and their EEOB Academic Advising Report. This report provides information on the student’s academic and professional activities relative to program due dates (e.g., proposal submission), academic performance, teaching, grant applications, publications, presentations, and service, as well as projections of future sources of support.
Students should submit their completed form to their Advisor for review and have a meeting with their Advisor to discuss the GSAR prior to the announced due date. The GSAR, signed by both student and Advisor, will be submitted to the GSC. Guidelines and due dates for submission will be communicated annually by the GSC Chair.
Each student will meet with a faculty member of the GSC after submission of the GSAR for a meeting scheduled for no less than 30 minutes to discuss their progress, goals, and any questions or concerns. Students should not have their GSAR discussion meeting with their Advisor, Co-Advisor, or a member of their Thesis Committee, Dissertation Committee, or any exam committees. If all the GSC faculty members serve as committee members for a student, then the student may elect to meet with another faculty member mutually agreed upon by the student and the GSC Chair.
[bookmark: _Toc235534530]6.9 Technology Use
Technology Use Policies. Students are expected to know and abide by the policies, rules, and guidelines on technology use, student conduct, and responsible conduct of research set by The Ohio State University, The College of Arts and Sciences, and The Graduate School of Arts and Sciences. Students should also know the policies, rules, and guidelines set by the sources of fellowship, scholarship, or project funding (agencies, foundations, etc.), lab-specific policies established by their Advisor(s) and/or Principal Investigator(s), and for the journals, conferences, software repositories, etc. where academic products are presented or published. 
The policies in this section are an EEOB Graduate Program addendum to the technology use policies established by OSU, which take precedence.
The goal of these policies is to set guidelines on the use of technologies in activities related to the EEOB Graduate Program. Our goal is to foster innovation and academic freedom, while maintaining the longstanding academic and scientific values of presenting original work, properly attributing sources, and completely and reproducibly disclosing methods. 
Technology Use Policy Scope. These policies apply to the Master’s Research Proposal, Master’s Thesis, Master’s Examination, Ph.D. Candidacy Examination, Ph.D. Dissertation, Graduate Student Activity Reports, and all other materials submitted or presented to student Master’s Thesis Committees, Master’s Examination Committees, doctoral Candidacy Examination Committees, and doctoral Dissertation Committees.
These policies do not apply directly to:
· Academic courses and seminars in which the graduate student is enrolled as a student (except EEOB 6999, 8998, and 8999). Non-research courses are under their individual course-specific policies and OSU general policies, as applicable.
· EEOB 6999, 8998, and 8999. Research credit courses are under the policies of the supervising faculty member and OSU general policies, as applicable. In all cases, but especially if the supervising faculty does establish a policy, EEOB graduate students are still encouraged to follow these policies and recommendations for seeking permission and offering disclosure.
· Articles and reports submitted to scientific journals, popular press publications, etc. for publication are regulated by the policies of the entity to which the publication is submitted. In all cases, but especially if the publishing entity does establish a policy, EEOB graduate students are still encouraged to follow these policies and recommendations for seeking permission and offering disclosure.
· Applications for funding, awards, scholarships, fellowships, etc. should follow the policies of the funding entity. In all cases, but especially if the funding entity does establish a policy, EEOB graduate students are still encouraged to follow these policies and recommendations for seeking permission and offering disclosure.
· Presentations at meetings, conferences, or other venues where identify yourself as an OSU affiliate are regulated by the policies of the event at which the presentation is given. In all cases, but especially if the event does establish a policy, EEOB graduate students are still encouraged to follow these policies and recommendations for seeking permission and offering disclosure.
In all other cases of presentation, publication, or distribution of professional work done as an OSU affiliate, students should consult the entity to which materials are submitted or presented for their policies, and we strongly recommend following these policies. OSU rules of conduct remain in place for all professional activities in affiliation with OSU or as an OSU affiliate.
Generative Technologies. All work done as an EEOB Graduate Student is expected to be the student’s original work. Any use of generative algorithm as a primary tool to create the microstructure of text (e.g., sentences, paragraphs), macrostructure of text (e.g., document organization, structure of arguments), experimental designs or conceptual frameworks proposed, analytical approaches and methods, images, figures, data, or software/code is prohibited, with the following exceptions: 
· In cases where generative algorithms or the products of a generative algorithm (imagery, datasets, text, etc.) are the specific subject of research. These use cases must be approved by the group or committee to which the materials are being submitted prior to the submission of the work and comprehensively disclosed in a disclosure statement present in the materials.
· In cases where generation of basic software/code elements for ancillary/utility purposes that cannot reasonably be considered part of the primary intellectual effort, scholarly innovation, or key advancement of the work presented. These cases are considered assistive uses of generative technologies. These uses should be consistent with borrowing functions from standard manuals, coding tutorials, and the like. Examples include code for standard statistical analyses not developed by the student, functions and subroutines that are ancillary to the primary scholarly purpose of the software.
· In cases of specific accommodations registered with The Ohio State University. Accommodations must be obtained and known to the student’s Committee and the GSC Chair prior to submission of works. 
· In cases of other species uses approved ad hoc by both the student's Committee and the EEOB Graduate Studies Committee. Prior approval must be obtained before submission of works.
Assistive Technologies. Students may use assistive technologies for routine improvements of text, cleaning of data, improvement of code, or generation of simple functions/subroutines, so long as their use cannot be considered part of the primary intellectual effort, scholarly innovation, or key advancement of the work presented. The use of assistive technologies must be specifically disclosed in all submitted work. This includes any use of grammar/style enhancement software that may have adjusted the style of the text substantively from the student’s original writing (including text improvement tools standard in common word processing software if they make substantial stylistic changes).
Pre-approval for and Disclosure of Technology Use. Students who anticipate making specific use of generative or assistive technologies in their research (for example, to assist in development of computational methods) are encouraged to obtain pre-approval from their committees with respect to guidelines for acceptable use. This pre-approval can optionally be documented and submitted to the GSC.
The use of generative or assistive technologies must be specifically and comprehensively disclosed in a labeled disclosure statement within the document at the time of submission, presentation, or publication. These disclosure statements should be documented separately from the methods section of the document (if applicable). Disclosure statements should be placed after the acknowledgements in a Dissertation or Thesis, or prior to the references (or at the end of there are no references) in all other documents.
Example 1: “Disclosure Statement on the use of Generative Technology: Simulated DNA sequence was created for this phylogenetics project using a generative model that simulates evolution of DNA sequences. This data generation was conducted in accordance with general standards of use in the field and fully described in the Methods section.”
Example 2: “Disclosure Statement on the use of Assistive Technology: This document represents the original work of the author. The text of this document was improved using LanguageTool grammar and style suggestions, which did not impact the content or flow of ideas in this document.”
Technology Use Misconduct and Reporting. Unapproved or undisclosed use of technology in generation of text, figures, images, data, code, etc. that are represented as a student’s original work may be considered plagiarism, and subject to EEOB, OSU, or external agency/group policies on plagiarism and academic misconduct.
Unapproved or undisclosed use of technology in generation of research data or products of any kind while a graduate student is in EEOB may be considered research misconduct, and subject to EEOB, OSU, or external agency/group policies on research misconduct.
Technology misuse does not constitute a separate reporting structure. Violations of these policies should be reported to the appropriate offices/committees for academic misconduct, plagiarism, or research misconduct as described in the EEOB Graduate Handbook, OSU Graduate Handbook, or OSU Academic and Research Conduct policies, or other University policies, as applicable.
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[bookmark: _Toc235534532]7.0 Graduate Associates
The principal aim of paid apprenticeships for graduate students is to support the earning of a graduate degree. Graduate students in EEOB may be supported by various forms of Graduate Associateship (GA), including Graduate Teaching Associateships (GTA), Graduate Research Associateships (GRA), or Graduate Fellowships. The term “departmental support” refers to GTA appointments as well as GRA appointments on grants or other funds held by members of EEOB’s Graduate Faculty. 
Because GTAs are employed by the Department of EEOB and The College of Arts and Sciences in furtherance of the teaching program, these appointments carry additional responsibilities that go beyond pursuit of a graduate degree. Similarly, a GRA need not be restricted to research that a student will use for their thesis or dissertation. In a formal sense, GTAs and GRAs are employees with responsibilities and expectations beyond those who are supported by fellowships.
All appointments, reappointments, and terminations are subject to final approval by the Chair of EEOB and contingent on the availability of funds.
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All incoming and current EEOB Thesis M.S. and EEOB Ph.D. graduate students in academic Good Standing and making Reasonable Progress will be offered financial support (GTA, GRA, or Fellowship) during autumn and spring semesters. Support is not guaranteed to students enrolled in the EEOB Non-thesis M.S. program. All appointments are subject to final approval by the Chair of EEOB and contingent on the availability of funds.
A student who is on academic probation may not be appointed as a GTA, GRA, or Graduate Fellow. 
Support will consist of a 50% appointment for each autumn and spring semester. Students also may request a GTA appointment during summer term. The GSC will notify students when to apply for summer GTA appointments. Our goal is to provide every graduate student in EEOB support during Summer Term within the bounds of available funds.
The GSH states that a GTA or GRA may not hold any additional staff position at the university, nor may a GTA/GRA concurrently hold an hourly student assistant position. The Graduate School also stipulates that domestic students may not hold any appointment over 75% and international students may not hold any appointment over 50%, averaged over the academic year.
Reappointment Within the Degree Time Limit. Continuation of Graduate Associate appointments is recommended by the GSC Chair to the Chair of EEOB prior to each semester. Graduate students who satisfactorily fulfill the responsibilities of their Graduate Associateship or Graduate Fellowship appointment, are in Good Standing, and who are making Reasonable Progress are eligible for continued GA support up to the maximum specified in their letter of admission. All reappointments are subject to final approval by the Chair of EEOB and contingent on the availability of funds.
Reappointment Beyond the Degree Time Limit or Guaranteed Support. Students seeking GA support for terms beyond their degree time limits, guaranteed support, or both must submit a written petition approved by the student’s Advisor to the GSC Chair. Students must make this petition in a semester/term prior to the final semester/term of their current support limit or program time limit, whichever is sooner. The GSC will review the petition. Upon initial GSC approval, the GSC Chair will consult with the Chair of EEOB. All reappointments are subject to final approval by the Chair of EEOB and contingent on the availability of funds.
Termination of Graduate Associateships. Termination procedures are stated in the GSH. If the GA wishes to voluntarily terminate an appointment, a letter should be sent to the GSC Chair by email and copied to the Chair of EEOB. All terminations are subject to final approval by the Chair of EEOB.
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7.2 GA Appointment for EEOB Graduate Student Affiliates
Students enrolled in a non-EEOB OSU graduate program with an Advisor who is an EEOB Graduate Faculty with a 20% or greater faculty appointment in EEOB may apply to become an EEOB graduate student affiliate (see Section 2.4 for affiliate application process). EEOB graduate student affiliates are eligible to receive Graduate Teaching Associateships through the EEOB graduate program. All appointments are subject to final approval by the Chair of EEOB and contingent on the availability of funds.
Requirements for EEOB Graduate Student Affiliates. EEOB graduate student affiliates funded as GTAs through EEOB must:
· Complete EEOB GTA training requirements;
· receive evaluation as a GTA;
· complete the EEOB 8894 seminar (autumn semester only);
· complete an EEOB Graduate Student Activity Report (GSAR) annually;
· maintain Good Standing and make Reasonable Progress in their degree program;
· and conform to EEOB Department guidelines and Academic and Professional Standards as defined in this handbook, as applicable.
[bookmark: _Toc235534535]7.3 Graduate Teaching Associateships
Graduate teaching associates (GTAs) in the EEOB graduate program assist course instructors and course coordinators to prepare, deliver, evaluate, and support course, primarily in undergraduate EEOB courses and biology courses managed by the Center for Life Science Education (CLSE). Stipend support is provided by the Department or Center through which the course is offered. GTAs are responsible for meeting their assigned teaching duties and conducting themselves in a professional and appropriate manner. 
Workload Expectations. GTAs should work with their supervisors to arrive at a mutually agreeable work schedule. Of paramount importance is that a graduate student receives financial support while also being able to maintain satisfactory progress toward their degree. Concerns about workload or scheduling should be directed to the GSC Chair.
In EEOB, the majority of GTAs are appointed at 50% time. By GSH policy, this equates to an average workload of 20 hours per week over the duration of the appointment period. Appointment periods are normally for 16 weeks in autumn or spring semester or 6-12 weeks in summer term. For appointments at rates different from 50% time (e.g., a 75% appointment), workload expectations are adjusted in direct proportion to that appointment.
Different courses may entail differing amounts of preparation time, student contact hours, and time spent outside of class. The effective workload may fall below 20 hours per week. However, in no case should the workload averaged across a course responsibility period exceed 20 hours per week. 
Some courses in some terms may require GTAs to be on duty over a period that exceeds 16 (autumn and spring semesters) or 12 (summer term) weeks, but in no case should the total workload for a spring or autumn semester exceed 320 hours or a summer term exceed 240 hours. 
In GTA assignments for courses that occur over a shorter period than an entire semester, the total work hours will be concentrated during the period of the course offering with fewer or no work hours during other parts of the term (e.g., a 4-week course during summer term). 
EEOB policy is that GTAs receive time off during semester breaks, or the equivalent of one week of vacation per semester, either before or after the period of course responsibilities. 
Evaluation of GTA Performance in EEOB Courses or Assignments. For GTA appointments supporting EEOB courses or assignments, GTA performance is evaluated each semester/term/session by a supervisor and usually including student evaluations. The lead instructor for the course is responsible for ensuring that (i) the GTA receives and acknowledges a copy of the teaching expectations and duties for the course prior to the start of the course; (ii) the GTA receives evaluation by students, if student evaluations are collected for the course; and (iii) the GTA is evaluated by a faculty instructor, course coordinator, or other qualified supervisor or evaluator. The supervisor evaluation format is set by the GSC and approved by the Chair of EEOB. Student evaluations are generally managed by OSU.
Any EEOB faculty member, course coordinator, course instructor, or student may make a request to the GSC Chair for the GSC Chair (or their designee to conduct an independent GTA evaluation of an EEOB-appointed GTA either due to concerns about performance or recognition of excellence. When requested, this process is confidential.
After each semester/term/session, each GTA will receive a copy of their evaluations for their permanent records. GTA evaluations are also communicated to their Advisor and the GSC Chair. If the evaluation is unsatisfactory, the Chair of EEOB will also be notified. An unsatisfactory evaluation for a single semester/term/session in an EEOB course/assignment will place the student on probationary GTA status. 
Evaluation of GTA Performance in Non-EEOB Courses or Assignments. When GTA appointments are made for courses or assignments offered by non-EEOB programs, GTA evaluations are under the policies and procedures of the course/appointment’s home program. The most common examples of these assignments are students appointed as GTAs for Biology courses offered through the Center of Life Science Education (CLSE). In these cases, GTAs are subject to the evaluation practices and policies of the CLSE.
If the program under which the GTA course/assignment is hosted does not have a GTA evaluation policy or procedure, the GSC Chair will coordinate with the course instructor to ensure a GTA evaluation is conducted under EEOB GTA evaluation policy and procedures or a similar mutually agreed upon format. 
If a GTA is deemed ineligible for continued GTA appointments in a non-EEOB program (such as CLSE) due to unsatisfactory performance, then they are placed on probationary GTA status within EEOB.
Probation and Remediation. Probationary GTA status occurs when a student has received unsatisfactory performance evaluations in an EEOB course or has been deemed ineligible for GTA assignment by a non-EEOB program (such as CLSE). Upon receiving notice of being on probationary GTA status The GTA will meet promptly with the GSC Chair to discuss their expectations and duties, their performance, and their evaluation. The GTA will be asked to prepare a formal response to their evaluation, which will be submitted to the GSC Chair by a due date set by the GSC Chair (typically one week). 
Once the response has been received, the GSC Chair will work with the GTA, the student’s Advisor/Co-Advisor, and the course supervisor(s) to form a plan for remediation either for the next semester/term of enrollment or the next semester/term in which the student is seeking appointment as a GTA. The remediation plan is required to include a mid-term classroom observation or similar early evaluation checkpoint reported to the GSC Chair. The remediation plan also will generally include additional trainings, itemized due dates, or scheduled consultation sessions to assist the GTA in meeting their expectations and growing as an instructor. The GSC Chair evaluates the student’s progress on the remediation plan, in consultation with the primary course instructor (if applicable). 
If the student does not satisfactorily complete the remediation plan or has a second unsatisfactory evaluation, then the GSC Chair and Chair of EEOB will review the evaluation and the student may be subject to non-reappointment as a GTA. An unsatisfactory evaluation for a single semester/term/session will not be the sole basis for non-reappointment, except in cases where the GTA has been judged to be in serious breach of professional ethics or responsibilities (i) as determined by and subject to the rules and procedures of OSU student conduct or personnel policies; or (ii) under Department of EEOB policies and standards as determined by consensus of the GSC Chair and Chair of EEOB. All reappointments are subject to final approval by the Chair of EEOB. The appeals process for this decision is described in the GSH.
Program Review. GTA performance may also be assessed or reviewed by representatives from the course’s home program or the GTA’s graduate program. These reviews may be required periodically for programmatic reviews or other administrative data collection. In these cases, the data are not necessarily shared with the GTA. 
Graduate Teaching Associate Awards. GTAs will be notified about opportunities to receive outstanding teaching awards from EEOB (via the EEOB Awards Committee), CLSE, and other OSU offices. 
[bookmark: _Toc235534536]7.4 Graduate Research Associateships
Graduate Research Associates (GRAs) generally work with a project administrator or principal investigator on research, scientific, or educational projects through a funding source that provides stipend support.
Workload Expectations. In EEOB, the majority of GRAs are appointed at 50%. This equates, by Graduate School policy, to an average workload of 20 hours per week over the duration of the appointment period. Appointment periods are normally for 16 weeks. Graduate School policy allows the appointing unit to determine rules regarding time off during semester breaks but also stipulates that GAs are not required to work during legal holidays noted in the university calendar (see the GSH for a list). For appointments at rates different from 50% time (e.g., a 75% appointment), workload expectations are adjusted in direct proportion to that appointment.
For GRA appointments, we recognize the differing expectations among project administrators in the case of grant- or department-supported GRAs, as well as the different nature of teaching versus research work in comparing GRA workloads. Duties on grant-supported GRAs often align closely with the student's graduate research, though that may not always be the case. For any GRA, the required workload across one semester should not exceed 320 hours total, or an average of 20 hours per week for 16 weeks. All GRAs should receive the equivalent of one week of vacation per semester. Supervisors of GRAs are free to substitute a specific work goal for the time requirement (recognizing the maximum of 320 hours in either case) but should establish with the student clearly which it will be at the beginning of the semester. Note that in any GRA appointment, the hours worked refer to the appointment itself, not a student's work toward their degree, which may or may not align with the duties of the appointment. 
GRAs should work with their supervisors to arrive at a mutually agreeable work schedule. Of paramount importance is that a graduate student receives financial support while also being able to maintain satisfactory progress toward their degree. Concerns about workload or scheduling should be directed to the GSC Chair.
GRA Evaluation. Advisors are expected to regularly meet with their advisees for the purpose of evaluation of their performance while appointed on Graduate Research Associateships. GRA activities should also be evaluated on the annual GSAR forms and at Thesis/Dissertation Committee meetings. Reports of exemplary performance or concerns about unsatisfactory performance in duties related to a GRA appointment should be brought promptly to the attention of the GSC Chair. Unsatisfactory performance of GRA duties and expectations may result in termination of GRA funds or non-reappointment as GRA in subsequent semesters/terms.
Any EEOB faculty, student, or project personnel connected to the GRA appointment may make a request to the GSC Chair for the GSC Chair (or their designee) to conduct an evaluation of work done as a GRA either out of concern for performance or to recognize excellence. When requested, this process is confidential.
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A Graduate Associateship or Graduate Fellowship provides a stipend that allows a student to focus on their degree program without having an outside job. For students receiving a stipend from a university Graduate Associateship or Graduate Fellowship at a 50% or greater appointment, the expectation is that students will not undertake additional regular employment. Exceptions may arise due to unusual circumstances, for example, if the work experience aligns well with the student’s professional goals.
Any students considering outside employment must consult their graduate Advisor and the GSC Chair early in the process to allow a careful evaluation of the impact of additional commitments on the student’s academic progress. If students are not receiving stipends from fellowships or graduate associateships, or are appointed at less than 50%, outside employment may be encouraged. Any proposed changes regarding GTA/GRA support should be discussed with the GSC Chair and EEOB Graduate Program Coordinator at least two months in advance, when possible, to allow time for permissions and processing.
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[bookmark: _Toc235534539]8.0 Graduate Fellowships
A graduate fellowship is a financial award made by the university or an external agency directly to a graduate student to provide support during a portion of the graduate degree program. Guidelines for eligibility are found in the GSH.
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The Graduate School, College of Arts and Sciences, and the university sponsor a variety of fellowships available to incoming EEOB Ph.D. and M.S. students. These awards provide fellowship support for incoming students that mean they are not assigned teaching duties as a Graduate Teaching Assistant but can focus entirely on their research and academic work for the first semester or year. 
Students are nominated for recruitment fellowships by the GAC with final nomination approved by the Chair of EEOB. Specific eligibility is determined by each fellowship program. Typically, students do not need to provide any materials beyond the standard program application to be nominated for these fellowships. Applicants will be notified of fellowship awards during the admissions process.
[bookmark: _Toc235534541]8.2 Presidential Fellowships
Presidential Fellowships are awarded for demonstration of research excellence to eligible students. Presidential Fellowships provide financial support for one year of full-time study to the completion of the dissertation.
Eligibility. All EEOB Ph.D. students are eligible if they (i) are in Good Standing and making Reasonable Progress; (ii) have a 3.5 GPA or higher; (iii) have achieved candidacy prior to the fellowship due date; and (iv) have completed all coursework for the EEOB Ph.D. (except research hours).
Application Process. Early in autumn semester, the GSC will identify eligible Ph.D. students and contact them and their Advisors regarding their interest in nomination. The initial phase requires the student to submit to the GSC a research statement, list of letter writers, and CV. Using the same criteria employed by the Graduate School, the GSC will choose which students will be nominated, informing the selected students and their Advisor of the due date for the final application. Further details will be provided by the GSC in its call for nominations; descriptions of the nomination materials can be found on the Graduate School website.
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[bookmark: _Toc235534543]9.0 Student Benefits and Services
OSU offers several benefits and services to graduate students who are appointed as graduate associates (GA), fellows, or trainees. These benefits help support students as they pursue their graduate degrees while balancing academic, employment, and personal goals.
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Guidelines for time off are set by the GSH. This section specifies the EEOB-specific procedures in these cases. All other procedures relating to time off are conducted as described in the GSH.
Legal Holidays. GAs are not required to work on legal holidays, as defined by the GSH.
Short-term Absences and Leaves of Absence. Students requiring a short-term absence or leave of absence should also consult the Graduate School Handbook Appendix on “Guidelines for Time Off for Graduate Students Appointed as GAs, Fellows, and Trainees.”
Approval Process for Absences. For all leaves of absence, the graduate student must make a request in writing (via e-mail) as promptly as possible to the GSC Chair and Graduate Program Coordinator. The GSC Chair and Graduate Program Coordinator will coordinate with Advisors and other relevant supervisors to accommodate the request. Situations requiring adjustments of appointments or other financial considerations are subject to final approval by the Chair of EEOB and contingent on the availability of funds
Coverage of Responsibilities During Absences. When graduate students require a leave of absence, a plan for coverage of any responsibilities will be handled on a case-by-case basis in consultation with the GSC Chair and the Chair of EEOB in accordance with the Department of EEOB and GSH guidelines. 
[bookmark: _Toc235534545]9.2 Student Life Disability Services and Workplace Accommodations
Student Life Disability Services (SLDS) collaborates with and empowers students who have disabilities to coordinate support services and programs that enable equal access to an education and university life.
Graduate students can contact SLDS for consultations and accommodations requests related to their graduate coursework, including research credits EEOB 6999, 8998, and 8999. Additionally, graduate students may consult with SLDS for accommodations on their other activities related to their graduate program academic requirements, including committee meetings, examinations, document preparations, thesis/dissertation presentations, and other non-course graduate program requirements. 
For accommodations related to duties as a GTA, students should consult with OSU Human Resources Workplace Accommodations. If you are unsure whether a particular activity might fall under academic accommodations or workplace accommodations needs, students should consult with a counselor at SLDS. SLDS will facilitate a conversation with Human Resource, if applicable.
[bookmark: _Toc235534546]9.3 Other Benefits
Please consult the GSH for additional details on health, retirement, unemployment, and other benefits.


[bookmark: _Toc235534547]Appendix A. Getting Help and Reporting Problems
[bookmark: _Toc235534548]A.1 Medical Emergency or Mental Health Crisis
If you are having a medical emergency or mental health crisis and need urgent support, please call 911 or go to the nearest emergency room.
[bookmark: _Toc235534549]A.2 Help with Non-academic Issues
If you are seeking help with a sensitive personal or non-academic issue, the following resources are recommended as places to seek support. Confidentiality will be maintained as specified unless Title IX Mandatory Reporting policy applies. All faculty and administrators at OSU are Mandatory Reporters for Title IX under OSU policy.
1. Talk to your advisor. This is often a good first step for some types of issues. If you are uncomfortable doing that or have already tried that, choose another option.
2. Contact the GSC Chair. If you are uncomfortable talking about your issue with the GSC Chair, consider consulting one of the other faculty members on the GSC. Feel free to request that one of the graduate student members of the GSC or the Graduate Program Coordinator is also involved in the conversation if you would find that helpful. These conversations will remain completely confidential.
3. Talk with the Graduate Ombudsperson. The Graduate and Professional Student (GPS) Ombudsperson is an independent, confidential, neutral, and informal resource for all graduate and professional students at Ohio State to support them in addressing issues and challenges they encounter within programs or the university at large. 
4. The Office of Student Life’s Counseling and Consultation Service (CCS) provides individual and group mental health services, psychoeducational workshops, and outreach programming to currently enrolled students and spouses/partners of students who are covered by the Student Health Insurance Plan. CCS offers a wide variety of services to meet the individual needs of each student. Services are free to students.
5. The Psychological Services Center (PSC) in OSU’s Department of Psychology provides psychological treatments for a range of issues and services are free for adults in Central Ohio. 
[bookmark: _Toc235534550]A.3 Academic or Administrative Grievance Procedures
The EEOB graduate program has primary responsibility for reviewing and addressing graduate student grievances related to graduate examinations and graduate association appointments.
· Graduate students should first attempt to resolve a grievance with their Advisor. Frequently, the advice of the student’s Thesis or Dissertation Committee can be helpful in resolving disagreements. 
· If the student feels unable to satisfactorily resolve the grievance with their Advisor, then the GSC Chair should be consulted.
· If the student, or the student and Advisor, after consultation with the GSC Chair, is still not satisfied, then the student, the Advisor, and the GSC Chair should meet with the Chair of EEOB. The Chair of EEOB, upon discussing the grievance with the parties involved, will attempt to resolve the grievance. 
· If a satisfactory resolution of the grievance cannot be achieved, then the parties involved should consult with the College of Arts and Sciences Assistant Dean of Graduate Studies. 
· If the issue remains unresolved, then the student may invoke the formal Graduate School Grievance Procedure. Details of this procedure are detailed in the GSH.
Students or faculty who need confidential, impartial guidance about issues related to graduate students should consult with the Graduate School Ombudsperson. This option should be invoked after departmental and college resources have proven unsatisfactory or in instances where the parties involved are part of the normal departmental pathways for support.


[bookmark: _Toc235534551]Appendix B. Graduate Courses
[bookmark: _Toc235534552]B.1 Courses that Fulfill the Requirement for a 3h Course in Evolution
The following courses fulfill the requirement for a 3h EEOB course in Evolution, so long as the course is offered at 3 or more hours and graded on an A-E scale. Courses annotated with a (*) can be used to fulfill either the Evolution or Ecology requirement, but one course cannot be used to fulfill both course requirements. 
EEOB 5310: Advanced Principles of Evolution
EEOB 5320: Society & Evolution
EEOB 5330: Population Genetics & Phylogeography
EEOB 5340: Evolution & Taxonomy of Vascular Plants
EEOB 5350: Evolutionary Ecology*
EEOB 5460: Physiological Ecology*
EEOB 5490: Insect Behavior: Mechanisms and Function
EEOB 5610 or 5610S: Translating Evolution
EEOB 6310: Molecular Evolution
EEOB 6330: Phylogenetic Methods
EEOB 7010: Principles of Evolution
EEOB 7210: Molecular Methods in Evolution & Ecology*
EEOB 7220: Modeling in Evolutionary Ecology*
[bookmark: _Toc235534553]B.2 Courses that Fulfill the Requirement for a 3h Course in Ecology
The following courses fulfill the requirement for a 3h EEOB course in Ecology, so long as the course is offered at 3 or more hours and graded on an A-E scale. Courses annotated with a (*) can be used to fulfill either the Evolution or Ecology requirement, but one course cannot be used to fulfill both course requirements. 
EEOB 5350: Evolutionary Ecology*
EEOB 5360: Biodiversity Informatics
EEOB 5420: Ecology of Inland Waters
EEOB 5430: Fish Ecology
EEOB 5440: Plankton Ecology
EEOB 5450: Population Ecology
EEOB 5460: Physiological Ecology*
EEOB 5470: Community & Ecosystem Ecology	
EEOB 5480: Advanced Plant Ecology
EEOB 7020: Principles of Ecology
EEOB 7210: Molecular Methods in Evolution & Ecology*
EEOB 7220: Modeling in Evolutionary Ecology*


[bookmark: _Toc235534554]Appendix C. Timetable for the EEOB Thesis M.S. 
First Semester
· Enroll in EEOB 8894 (offered each autumn semester).
· Register for 8 hours (12 if a Graduate Fellow).
· Select research topic and begin work on Master’s Research Proposal.
· Early in the semester, begin working with your Advisor on your plan for stipend, tuition, and benefits support plan for the spring semester, summer term (and the future; e.g., GRA or GTA request).
· If you are funded on a fellowship, grant, or other external funding, discuss the expectations and planning for this funding with the Graduate Program Coordinator.
· At the end of the semester, complete the annual Graduate Student Activity Report and meet with your advisor to discuss it.
· Select members of your Thesis Committee.
Second Semester
· Submit Master’s Research Proposal to Thesis Committee.
· Hold a Thesis Committee meeting to approve your Master’s Research Proposal.
· Submit form documenting approval of the Master’s Research Proposal to Chair of GSC.
· Finalize plans for salary support for summer (e.g., GRA or GTA request).
Summer Term
· Register for 4 hours if a GTA or GRA, 6 hours if a Graduate Fellow.
Succeeding Semesters
· Meet at least once annually with Thesis Committee members..
· 30 graduate hours are required for graduation, including specific requirements for EEOB.
Approaching the Final Semester
· Review “Final Semester Procedures and Timeline, Master’s” on the Graduate School website. Be sure to check graduation deadlines, as the Thesis and Master’s Examination are due well before the end of the semester.
· Consult the “EEOB M.S. Graduate Requirements and Procedures” guide on the EEOB website for full details of the final semester.


[bookmark: _Toc235534555]Appendix D. Timetable for the EEOB Ph.D.
First Semester
· Enroll in EEOB 8894 (offered autumn semester only).
· Register for 8 hours each semester (4 hours in summer); Graduate Fellows register for 12 hours per semester (6 hours in summer).
· Early in the semester, begin working with your Advisor on your plan for stipend, tuition, and benefits support plan for the spring semester, summer term (and the future; e.g., GRA or GTA request).
· If you are funded on a fellowship, grant, or other external funding, discuss the expectations and planning for this funding with the Graduate Program Coordinator.
· At the end of the semester, complete the annual Graduate Student Activity Report and meet with your advisor to discuss it.
· Select members of your Dissertation Committee.
Second Semester
· Hold a meeting of your Dissertation Committee.
· Have dissertation topic approved by Dissertation Committee; submit form (available on the EEOB website) to GSC Chair
· Finalize plans for salary support in the following summer (e.g., GRA or GTA request)
Summer Term
· Register for 4 semester units if a GTA or GRA (or 6 semester units if a Graduate Fellow).
Third and Fourth Semester
· Work on research proposal.
· Plan to take Candidacy Examination in your fourth semester.
· Meet with your Dissertation Committee at least once.
· Make plans for salary support in summer (e.g., GRA or GTA request).
Successive Semesters/Terms 
· Complete the Candidacy Examination no later than the end of your third calendar year since entering the graduate program. 
· Register for 3 hours each spring and fall semesters post-candidacy (includes Graduate Fellows)
· Complete coursework requirements.
· Present results at appropriate professional meetings and submit completed work for publication in peer-reviewed journals.
· Meet with your Dissertation Committee at least once each year.
· Make plans for salary support each summer (e.g., GRA or GTA request).
Final Semester – Do all these early in the semester
· Carefully consult the Final Semester Procedures and Timeline, Doctoral on the Graduate School website for all due dates for the graduation process. Note that many deadlines are early in the final semester and the dissertation and Final Oral Examination are due well before the end of the semester.
· Consult the “EEOB Ph.D. Graduate Requirements and Procedures” guide on the EEOB website for full details of the final semester.
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